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HOW TO USE THIS PACK ALL ABOUT ACCA WHAT IS A  
PROFESSIONAL BODY?

Whether you are a teacher, careers adviser 
or an ACCA member visiting a local school, 
this Schools Resource Pack should provide 
you with everything you need to explain 
careers in accountancy to young people.

We encourage you to photocopy information from this 
pack for distribution so that you can engage young 
people about careers in accountancy and finance.

ACCA (the Association 
of Chartered Certified 
Accountants) is the global 
body for professional 
accountants. We ensure 
that all of our students 
have the opportunity to 
become complete finance 
professionals.

 
 

 

 We are truly global
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FAST FACTS

  

  Our global customer service 

 

 

 agree 
that ACCA is a world-
class organisation.
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 Recording Financial Transactions
 Management Information

INTRODUCTORY CERTIFICATE IN 
FINANCIAL AND MANAGEMENT 
ACCOUNTING

FAB Accountant in Business
FMA Management Accounting
FFA Financial Accounting

DIPLOMA IN ACCOUNTING  
AND BUSINESS

Maintaining Financial Records 
 Managing Costs and Finance

INTERMEDIATE CERTIFICATE IN 
FINANCIAL AND MANAGEMENT 
ACCOUNTING

ENTRY ROUTES
We offer various entry points so you can start your ACCA studies at the right level, based on your 
previous qualifications. We’ve listed the main entry routes here but visit our website to find out 
further information about entry requirements and exemptions.

SKILLS
 Corporate and Business Law
 Performance Management
 Taxation
 Financial Reporting
 Audit and Assurance

F9 Financial Management

EXPERIENCE

  36 months’ relevant work 
experience  

I AM A SCHOOL LEAVER – WHERE DO I START?

YES
Do you have three GCSEs and two A Levels (or equivalent)  
in five separate subjects, including maths and English?

I AM A GRADUATE, WHERE DO I START?

But check out our exemptions database – you 
may get some exemptions from this level!

YESNO

Do you have a relevant, fully accredited degree from a 
recognised university?

Start at the Foundation level – the Introductory Certificate is 
recommended, especially if you have no prior knowledge or qualifications.

NO

FOUNDATION

ACCA QUALIFICATION

FUNDAMENTALS

KNOWLEDGE

 Accountant in Business
 Management Accounting
 Financial Accounting

+  Foundations in Professionalism

DIPLOMA IN ACCOUNTING  
AND BUSINESS

ADVANCED DIPLOMA IN 
ACCOUNTING AND BUSINESS

BSc IN APPLIED ACCOUNTING 
AWARDED BY OXFORD BROOKES 
UNIVERSITY

Research & Analysis and  
Key Skills Statement

+

PROFESSIONAL

ESSENTIALS

Governance, Risk and Ethics
Corporate Reporting

 Business Analysis 

OPTIONS (two to be completed)

 Advanced Financial Management
 Advanced Performance Management
 Advanced Taxation
 Advanced Audit and Assurance

ETHICS

  The Professional Ethics Module 

 Foundations in Professionalism

+



FOUNDATION-LEVEL  
QUALIFICATIONS

BSc HONOURS DEGREE

 

THE ACCA QUALIFICATION

INTRODUCTORY CERTIFICATE IN 
FINANCIAL AND MANAGEMENT 
ACCOUNTING

 

INTERMEDIATE CERTIFICATE IN 
FINANCIAL AND MANAGEMENT 
ACCOUNTING

 
 

DIPLOMA IN ACCOUNTING  
AND BUSINESS

 

CERTIFICATES IN AUDITING, 
TAXATION AND FINANCIAL 
MANAGEMENT

 

THE FOUNDATIONS IN 
PROFESSIONALISM  
ONLINE MODULE

must be taken.

CERTIFIED ACCOUNTING 
TECHNICIAN (CAT) 
QUALIFICATION
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If you are a school leaver with a minimum of 
three GCSEs and two A Levels, in five separate 
subjects including maths and English or if you 
have equivalent qualifications, you can start 
studying the ACCA Qualification.

 

 
 

 

ARE YOU READY TO STUDY?
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Our foundation level qualifications are perfect for you if you have just left school and 
want to start your accountancy career straight away.

ACCA’s foundation level awards allow you to progress through a range of qualifications 
that build up your knowledge and skills. Not only does this boost your CV, but it can 
also impress future employers. You can even go on to train and qualify as a professional 
accountant, all without the time and costs of a university degree.



ALL HOBBIES LINK  
TO ACCOUNTANCY

Becoming an ACCA member can enable students to earn a 
high salary and bonuses. Employers value their ACCA students, 
providing support along the qualification journey and offering 
benefits that students appreciate. 

A REWARDING CAREER

Becoming an ACCA member means multi-sector experience, which is highly valued by 
employers. It means students are able to move jobs readily both internally within an 
organisation and externally in search of promotion, higher salaries and new experiences.

 have worked in a different sector in
the past, showing the strength of the ACCA Qualification
as a passport to new employer sectors and experiences.

PUBLIC PRACTICE SECTOR

Firms range in size from international 
organisations like the Big Four: 
PricewaterhouseCoopers (PwC), Deloitte,  
KPMG and Ernst & Young – to small practices  
on your local high street.

Potential roles:
Audit/assurance trainee, tax consultant,  
forensic accountant, business advisor  
and financial analyst.

‘I left school after GCSEs and became an  
 

to be an accountant is purely about hard work  
and commitment. Put in the hours and stay  
focused and I guarantee you can become  
an accountant! I did!’
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FILM & TV TECHNOLOGY 

MUSIC SPORT 

Accountants are at the heart of every business,  
advising it and guiding it towards success. 

FASHION



PUBLIC SECTOR

 
 

 

Students could expect to work for:  
The NHS, UK government departments, 
charities, police and education.

This sector is dominated by big names you  
will find on the high street and in the city: 
HSBC, Santander, Barclays, Zurich.

 
 

economic climate.

Potential roles:
Audit/assurance trainee, tax consultant,  
forensic accountant, business advisor  
and financial analyst.

 

 
 
 

Potential roles:
Risk manager, corporate financier,  
anti-money laundering officer and  
fund accountant.

FINANCIAL SERVICES SECTOR
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institute out there for accountants – they don’t just 

of their minds.’

 

 
be drastically different and far less fulfilling.’ 

 



CORPORATE SECTOR

Good with numbers

Communication skills

Team player

Interpersonal skills

Problem solving

Over the years, accountants have become key players in the business world. 
To be a successful accountant, you require a range of skills.

WHAT SKILLS DO  
ACCOUNTANTS NEED?

 

competencyframework.accaglobal.com

Commitment and motivation

Reporting skills

Attention to detail

Being a business advisor

ACCA COMPETENCY FRAMEWORK

The ACCA Competency Framework is an online, interactive tool which 
demonstrates the different competencies developed through all elements of the 
ACCA Qualification (exams, ethics module and experience requirement) and links 
these competencies to jobs in finance.
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‘I was a finance assistant when I started the ACCA 

Companies that students could potentially  
work for include: 
IBM, Shell, Centrica or an SME  
(small or medium-sized enterprise).

 
 

 

Potential roles:
Management accountant, business analyst,
risk manager, group accountant.



THE BIG HANDZ BUSINESS GAME

NEXT STEPS  
FOR STUDENTS
REGISTER ONLINE 

register is online at  
www.accaglobal.com/applynow

SIGN UP FOR  
POTENTIAL
Potential

WATCH  
THE VIDEOS
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ACCOUNTANCY  
RESOURCES  
to use in schools

ASK STUDENTS TO CONSIDER THEIR 
OWN LIVES… 
DO THEY LIKE TO TAKE RISKS? OR DO 
THEY DO EVERYTHING TO AVOID RISK 
AND PLAY IT SAFE?

PLAYING RISKY IS ADVENTUROUS AND 
 

IT CAN ALSO LEAD TO DISASTER! 
PLAYING SAFE CAN OFTEN BE SEEN 
AS BORING BUT IT CAN BE THE BEST 
STRATEGY IN UNCERTAIN TIMES.

have on their business.
 
You can find everything you need for BigHands.Biz  
on the CD Rom.



ACCA CONNECT
 

You can contact ACCA Connect 

students@accaglobal.com
+44 (0)141 582 2000

@ACCAUK_OnCampus

www.facebook.com/ACCA.Official


