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REsoURCEs

OxFOrD 
brOOkEs 
gLObAL mbA 
AT A gLANcE

foundations of  
management
This module provides a broad 
understanding of  management 
processes, and the needs and 
contexts of  organisations. As 
well as tackling organisations 
in general, you learn how 
marketing, operations 
management and information 
management all contribute to 
an organisation’s success.

leadership development 
This module enhances your 
leadership skills by teaching 
you about effective leadership 
and about the impact of  
your behaviour on people 
around you. You also get to 
develop an awareness of  your 
leadership style.

organisational innova‑
tion and change 
You learn about the 
management of  change and 
innovation. The focus is on the 
strategy of  managing people, 
and how to garner their support 
for innovation and change. 

visit www.aCCagloBal.
CoM/En/QUalifiCations/
glanCE/MBa/oVERViEw.
HtMl
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To have a successful finance career 
in a modern business environment, 
you need to constantly build on 
your professional and managerial 
experience, and think and lead 
across borders.

Whether you aspire to a senior 
financial or general management 
role, or whether you want to run your 
own business one day, a Masters 
in Business Administration (MBA) 
could make a real difference on 
your professional journey there. 
The MBA is a global management 
qualification that gives you an 
in-depth understanding of  effective 
management practice and teaches 
you the skills you need to lead 
across many different industries 
and markets.

The MBA comes in many different 
shapes and sizes, so prospective 
students have to find the right fit. 

mba for acca members 
There are several modes of  study 
to choose from depending on your 
personal needs and circumstances – 
for example, full-time MBA, part-time 
MBA, flexible MBA and online/
distance MBA, offered by countless 
business schools all over the world. 

MBAs are further divided into 
traditional general courses and those 

geared to a particular industry – there 
are specialist MBAs in luxury goods 
and brand management, in global 
energy, space studies, hospitality 
and sport and tourism management. 
Finance professionals, however, need 
an MBA that fits their specific needs.

This is why ACCA joined forces with 
Oxford Brookes University Business 
School more than 10 years ago to 
offer an internationally-recognised 
global MBA programme specifically 
designed for ACCA members. To 
apply, you must be an ACCA member 
(ACCA students and affiliates are not 
eligible) with a minimum of  three 
years’ professional or managerial 
work experience. There is an 
accelerated route available, which 
can be completed entirely through 
distance learning in 21 months.

At Manchester Business School, 
ACCA members also receive 
exemptions on their global MBA 
accelerated pathway, as they do 
in some business schools outside 
the UK – for example, at Macquarie 
Graduate School of  Management in 
Hong Kong.   

how it works
‘I was concerned about finding 
the time to study as it wasn’t an 
option for me to leave employment 

mbA: THE 
LOWDOWN
upon gaining acca membership, should 
you consider a masters in business 
administration? iwona tokc‑wilde 
looks at this highly sought‑after 
managerial Qualification
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to do the MBA, but choosing a 
well-supported online distance 
learning course solved that problem,’ 
says Kelvin Kayombo, Oxford Brookes 
global MBA graduate and principal 
lecturer at Zambia Centre for 
Accountancy Studies.

The Oxford Brookes programme 
is delivered online and via self-study 
materials, and you will probably 
need to devote around 15 hours per 
week to studying. Online seminars 
take place throughout the year over a 
two-week period, so you can take part 
when it is most convenient to you. The 
programme also includes three-day 
face-to-face workshops and you will 
need to attend at least two of  these 
during your studies, either in Oxford 
or at locations outside the UK. 

You will get support from dedicated 
tutors and 24-hour access to 
resources in a virtual library. There 
is even a Virtual Campus where you 
can interact with tutors and fellow 
students from around the world. ‘I 
could get in touch with others from 
home, from work and from anywhere 
else, as long as there were mobile 
phone facilities,’ says Kayombo. 

acca scholarship 
MBA programmes are expensive 
and only some lucky students are 
either fully or partially funded by 
their employers. Others are left to 
their own devices, which may mean 
self-financing or seeking grants and 
scholarships. ‘I didn’t qualify for 
financial assistance towards MBA 
studies from my employer at the 
time,’ says Kayombo. ‘However, I 
managed to get a full scholarship 
from ACCA for the MBA, which 
solved the cost problem,’ he says. 

ACCA awards two scholarships 
each year for the global MBA 
programme with Oxford Brookes. 

fEatUREs | masters in business

(AMBA). The results of  the AMBA 
Careers Survey 2013, conducted 
among 1,000 MBA graduates 
from 75 countries, show that over 
half  of  them were either in senior 
management, CEO or directorship 
positions within 10 years of  gaining 
an MBA.

Graduates also get to develop their 
business acumen and become more 
rounded managers of  people. ‘I have 
acquired more business management 
knowledge and skills and I am now 
more aware of  the impact of  my 
behaviour and personality on other 
people,’ says Kayombo. ‘In the future, 
I hope to use these skills to achieve 
my ambition of  moving into a more 
senior managerial position in my 
organisation,’ he adds.

And let’s not forget your 
continuing professional development 
(CPD) – the Oxford Brookes MBA 
may fully meet the 40 unit CPD 
requirement for ACCA members 
during each year of  study. 

Various surveys around the world 
suggest that global employers 
continue to report a shortage 
of  management and leadership 
skills. This is why a management 
degree like the MBA may prove 
more valuable than ever now and 
in the coming years. According 
to GMAC, this year alone 76% of  
companies globally were expected 
to hire MBAs, compared to 69% in 
2012. ‘Employers recognise that 
employees with graduate business 
degrees are a wise investment to 
meet the changing demands of  
these uncertain times,’ says Dave 
Wilson, GMAC president and CEO.

The applicants must be of  good 
standing and must be able to show 
how the MBA programme will make 
a positive contribution to their own 
career, the accountancy profession 
and the community in which 
they live. 

The scholarship is worth £10,000 
and includes access to all learning 
materials including online seminars 
and the Virtual Campus, as well 
as the tuition and accommodation 
costs of  face-to-face workshops. 
ACCA also contributes up to 
£1,500 for scholarship winners 
outside Europe (and up to £500 
for scholarship winners in Europe) 
towards travel costs when attending 
the face-to-face workshops.

benefits 
According to a Prospective 
Students Survey from the Graduate 
Management Admission Council 
(GMAC), most students enrol on 
MBA programmes because they 
want better job opportunities, career 
progression and better salaries. 

Most graduates from MBA 
programmes achieve these, 
although perhaps gradually rather 
than immediately. ‘The MBA is a 
long-term investment that brings 
value to a graduate throughout 
their career,’ said Vanessa 
Harwood-Whitcher, chief  operating 
officer at the Association of  MBAs 

‘the mba is a long‑term investment that
brings value to a graduate throughout 
their career’
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Gain a BSc Degree in Applied Accounting from Oxford Brookes 
University while studying for your ACCA Qualification, and get two 
qualifications without doubling your workload.

for more information visit 
www.accaglobal.com

a DEgREE 
of confidence
‘Gaining the degree 
shows employers 
that you have the 
key graduate skills  
of self-reflection  
and communication.’
Affan Ali

http://www.accaglobal.com
http://www.accaglobal.com


An internship is a great opportunity 
to land a job offer, assuming you 
approach it in the correct way. 

Anecdotal evidence suggests 
that 30% of  formal internships 
have the potential to translate into 
a permanent position. As a result, 
it is important that interns stand 
out from the crowd to ensure they 
have the best chance of  a full-time 
position in what are competitive 
employment markets.  

One of  the biggest contributing 
factors is to try to strike the right 
balance between enthusiasm 
and over-familiarity. The desired 
outcome is for the team you are 
working with to see the value in your 
contribution, rather than view you as 
the annoying newcomer who thinks 
they know it all.

Show your enthusiasm and 
motivation by asking to be included 
in meetings and professional 
workshops. Enthusiastic employees 
tend to rub off  on each other and 
have a positive impact on the 
organisation as a whole. If  you are 
looking to be hired as a full-time 
employee after your internship 
ends, look to demonstrate the 
qualities of  an enthusiastic worker 
during the short time you have to 
make a positive impact on both your 
managers and colleagues.

Phil Sheridan, UK managing 
director of  Robert Half, says: 
‘A departmental team is like a 
family with its own corporate 
know-how and relationships – as a 
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temporary member of  that family 
it is important you provide support 
without creating any friction. 
How you fit in with the rest of  the 
team is just as important as your 
knowledge of  the work and the 
effort that you put into completing 
a task.

‘It also pays to demonstrate 
good organisational skills. Request 
deadlines for any tasks that you 
are asked to undertake and ensure 
that you fully understand what 
they entail.  

‘If  you realise that you will be 
unable to complete a task by the 
deadline requested, make sure 
that you let your manager know 
in plenty of  time so that priorities 
can be reset. Reliability is a vital 
characteristic to display when 
seeking to prove value.’

Image is also vitally important. 
Observe the dress code in the office, 
including any dress down days and 
recognise that not every company 
will expect you to be suited and 
booted. Your aim is to blend in 
as far as possible with the team 
(without losing your personality).

Maintain a positive and 
professional image both inside and 
outside the office by avoiding gossip 

‘whether you have secured an internship or 
are undertaking a placement year during 
your degree, turning these experiences into 
a full‑time job is certainly feasible’

and office politics at all costs. 
Maintaining professionalism and 
image while interning also means 
making efficient use of  your time by 
avoiding the use of  company time 
for personal phone calls and emails.

Ellis King, manager at Morgan 
McKinley, says: ‘Whether you 
have secured an internship or are 
undertaking a placement year 
during your degree, turning these 
experiences into a full-time job is 
certainly feasible. 

‘However it is imperative that 
candidates don’t solely rely on 
their technical abilities to stand 
out – after all, most people you 
will be competing against will hold 
the same qualification. You must 
be personable and show a flare for 
commercial acumen. 

‘The stereotypical idea of  the 
accountant as a number cruncher 
in a pinstripe suit has long gone. 
Today, would be accountants need 
to be business savvy to be part of  
the team, which is ultimately the 
engine of  the organisation.’

While on an internship it is 
vitally important to remember to 
ask questions and show a general 
interest in the team, the wider 
company and its commercial 

the latest article in our series on internship opportunities 
explores how best to approach an internship to increase your 
chances of receiving a job offer

TUrNiNg iNTErNsHips 
iNTO JOb OFFErs
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objectives and environment. As 
well as demonstrating intellectual 
curiosity, this should help you to 
identify where opportunities for 
full-time employee roles are likely to 
come up in the short to mid-term.

Conversely, a failure to network 
sufficiently during an internship 
should be viewed as a terrible waste 
of  an opportunity, especially since 
many interns have to work very 
hard to get the placement in the 
first place. 

Start networking immediately 
and approach people to introduce 
yourself, find out what their role 
at the company is and express an 
interest in not only learning from 
them, but also assisting them if  and 
when possible.  

Making and building successful 
work-based relationships requires 
excellent communication skills as 
well as a positive attitude. Your 
managers and colleagues may be 
immersed in projects and deadlines 
and not take the time to introduce 
themselves to the new employee, so 
make sure you take the initiative to 
introduce yourself  and demonstrate 
a positive and friendly attitude to 
everyone you meet, whether they 
are the receptionist, cleaner or 
finance director.

learn about the job and how the 
industry operates.

At the same time, look to learn 
from senior colleagues and look to 
develop mentoring relationships 
you can continue even after your 
internship has ended. 

Most professionals tend to enjoy 
sharing their expertise and, where 
possible, are happy to assist new 
professionals entering the field. A 
good mentor is someone who is 
willing to share their knowledge and 
expertise and wants to see their 
mentee succeed in their careers.

While on placement also ensure 
you regularly communicate with 
managers and colleagues to keep 
yourself  in the loop with office 
communications and developments 
to ensure you are up to speed and 
able to react the right way if  a 
situation calls for it.

James Smith, associate director 
at Morgan McKinley, concludes: 
‘Last but by no means least, 
don’t assume that your employer 
knows that you would like a 
permanent position. 

‘When you leave, make it clear 
that you have enjoyed it, that you 
would like to stay in touch and that 
you are very keen to be considered 
for full-time employment. 
Remember – accountancy is a small 
world. Even if  the company where 
your intern took place does not 
have an opening, if  you impress 
enough people then somebody’s 
colleague or friend may have a 
position available.’

Nicholas Kirk, senior managing 
director at Page Personnel Finance, 
concurs: ‘Make sure you ask 
lots of  questions and show your 
enthusiasm. Employers like to see 
interns who are engaged and eager 
to learn – it’s a good way to find out 
more about the business and the 
area you would want to work in the 
long term. 

‘This can also open up the 
opportunity for you to meet more 
people in the business – the more 
you learn about the company 
the easier it will be to assess 
how you might fit in on a more 
permanent basis.’

While working as an intern, take 
advantage of  your student status 
to ask questions about everything 
you don’t understand. Employers 
generally believe that students who 
ask questions are motivated and 
really want to learn all they can 
about the industry. 

As an intern, employers do not 
expect you to know everything 
about the job or industry. As a 
result, internships can be a great 
learning experience and the more 
questions you ask the more you will 

HaVE yoU HaD any 
ExpERiEnCE of intERnsHips? 
if you want to appear in 
a future article, email 
your details to us at 
stUDEntaCCoUntant@
aCCagloBal.CoM 
with ‘intERnsHips’ as the 
title of the email.

mailto: studentaccountant@accaglobal.com
mailto: studentaccountant@accaglobal.com
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Many of us have been there; others 
have heard cringeworthy stories 
that usually go something like this. 

Everything starts well – your 
handshake is met with a smile 
from the interviewer, some small 
talk follows and you relax a bit. 
Then the interview proper begins 
and, because you have prepared, 
you manage to answer all their 
questions confidently. You can 
already see what your desk will 
look like until, suddenly, the 
interview takes a nosedive. Either 
it is a question you did not expect 
or the interviewer says or does 
something that throws you off  
balance, and you end up waving the 
job a mental goodbye. 

You needn’t be too worried – you 
can still salvage the interview and 
come out on top. Let’s take a look 
at some of  those tricky interview 
questions and moments, and how 
you can best deal with them.

tricky Questions
When you are asked an awkward 
question, it is probably not because 
they want to catch you out and 
see you get flustered, but because 
they try to test your ability to think 
on your feet. ‘These questions are 
designed to reveal more of  the “real 
you”,’ adds Tony Stevens, regional 
manager at Hays Senior Finance. 

‘Why did you leave your last 
job?’ is a classic and can be 

if you are unhappy with something you have 
said, start over or go back to it later

tricky to answer if  you were made 
redundant or left on bad terms. 
‘Be honest, say how you’ve learnt 
from the experience and that you 
are ready for the next challenge,’ 
says Nicholas Kirk, senior managing 
director at Page Personnel Finance. 
Whenever you get a question you 
could easily give a negatively-
charged answer to, always put a 
positive spin on it. ‘What would 
you say your weaknesses are?’ 
is another example. ‘Think of  
your weaknesses as development 
areas and explain you’ve started 
to address them – this will reflect 
well on you,’ says Stevens. ‘Briefly 
outline the situation which led 
to the “difficulty” or issue, the 
action you took to resolve it and 
the result.’

‘Why would you like to work here?’ 
may not appear tricky at first, but 
ask yourself  – what is it they really 
want to know? ‘They are checking if  
you’ve researched the company, its 
products and services, culture and 
values,’ says Julie Cooper, co-author 
of  The Job Interview Toolkit. ‘It’s 
crucial to demonstrate enthusiasm 
for working for this specific 
company, rather than coming over 
as “any job will do”,’ she says. 

The question that may follow 
is: ‘Why should we employ you, 
rather than one of  the other 
candidates?’ ‘This is your chance 
to make yourself  stand out,’ says 
Kirk. The interviewer wants to know 
which of  your skills and qualities 
make you the best person for the 
job. Assuming you researched 
the requirements of  the job prior 
to the interview, the best way 
to answer this is to list your key 
competencies that match these 
requirements. ‘For example, your 
analytical skills, communication 
and presentations skills, positive 
attitude and leadership spirit,’ 
says Nadim Choudhury, head of  
careers services and employability 
at the London School of  Business 
and Finance. ‘Make sure you can 

illustrate each with a real-life 
example,’ he adds.

And what if  they ask about a skill 
you do not have, perhaps in relation 
to a specific task? Bring out other 
skills you would use to accomplish 
the same thing, or demonstrate your 
ability to learn new things quickly by 
giving them a specific example.

Faced with a question you do not 
understand, try not to freeze but 
immediately ask for clarification. 

we take a look at some awkward job interview situations... and 
how to best handle them. iwona tokc‑wilde reports

kEEp cALm AND 
cArry ON  
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‘If  they take a phone call, it’s 
probably best not to say anything 
as it could be urgent, but if  it 
happens more than once you may 
want to ask whether this is a good 
time and, if  not, say that you’ll be 
happy to reschedule the interview,’ 
recommends Choudhury.

The interviewer may also duck 
out during the interview. ‘One of  the 
most valuable interview skills is the 
ability to pay attention to what the 
other person is saying,’ says Phil 
Sheridan, UK managing director 
at Robert Half. ‘If  the interviewer 
needs to leave the room, it will look 
unprofessional if  they ask, on their 
return, where the conversation was 
left and you are unable to tell them.’ 

If  they are distracted, the 
interviewer may mispronounce your 
name or even call you by the wrong 
name. ‘It’s better to correct them at 
the beginning, rather than wait until 
the end – it saves the interviewer 
embarrassment and stops you 
from getting annoyed,’ says 
Choudhury. Don’t make a 
big deal of  it, though – 
smile and say ‘everyone 
struggles with that one’, or 
something similar. ‘Correcting 
them shows them you are confident 

and capable of  speaking up for 
yourself,’ adds Choudhury.

Interviews are nerve-wracking 
and often it is not just your voice 
that shakes a bit, but your hands 
do too. Nerves may also make you 
want to use the bathroom half  way 
through the interview. Awkward, but 
it happens, so just excuse yourself  
for five minutes. The interviewer will 
probably be grateful for a break.

Finally, if  you find the 
interview has not gone well 
and you are told you are 
not a good fit for the job, 
ask for feedback. ‘They 
may say you failed to 
highlight particular 
skills required for 
the role and this 
may give you 
the chance to 
discuss them 
further,’ says 
Sheridan. 

‘You can also ask for time to think 
so you don’t get it wrong, which 
could mean you ruin an otherwise 
successful interview,’ says Stevens. 
On occasion, you may get a 
question that feels inappropriate 
– for example, about your age 
or family status. ‘There are still 
employers that use questions like 
these even though it’s bad practice,’ 
says Cooper. ‘It might be a sign 
they are not the right employer for 
you, but they might just be trying to 
get to know you. You don’t have to 
reveal anything you don’t want to – 
smile and ask them why they need 
the information.’  

If  you are unhappy with 
something you have said, start over 
or go back to it later. ‘An interview is 
a two-way process so it’s acceptable 
for you to take the initiative,’ says 
Cooper. ‘You could say “could we 
go back to something I said earlier? 
I didn’t explain myself  well”,’ 
she recommends.

At the end, you usually hear ‘do 
you have any questions for me?’ 
and all you really want to know 
is if  they are going to hire you. 
Don’t be tempted to answer with a 
stock response, though – it shows 
a lack of  interest in the company. 
‘Instead, you could ask about their 
plans for the future – expansion, 
new products or areas – or about 
ways of  working and how teams are 
managed,’ says Cooper. ‘Have the 
questions written down beforehand 
and check your list when they ask.’ 
This again shows you have done 
your homework.

awkward moments
Before going into a job 
interview, you will no 
doubt turn off  your 
phone so not to cause 
any interruptions, but the 
interviewers themselves 
might get interrupted 
by knocks on the door, 
phone calls, emails and 
text messages.

‘if the interviewer needs to leave the room, 
it’ll look unprofessional if they ask, on 
their return, where the conversation was 
left and you are unable to tell them’
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tECHniCal | support videos

ExAm TEcHNiqUE
pApEr F4
ANsWEriNg scENAriO qUEsTiONs

pApEr F5
DEcisiON-mAkiNg TEcHNiqUEs

pApEr F5
qUEsTiON 5 DEbriEF

pApEr F5
TrANsFEr priciNg

pApEr F5
vAriANcEs

pApEr F5
DEcisiON TrEEs

pApEr F5
brEAk EvEN AND prOFiT 
vOLUmE cHArTs

pApEr F5
qUEsTiON 1 DEbriEF

Gordon Faragher from Kaplan Financial 
provides some guidance on approaching 
scenario questions in the Paper F4 exam

Jo Ryan from BPP explains how to approach  
Paper F5 exam questions on decision trees  
including a look at the definitions relevant 
to preparing decision trees, with reference 
to how to attempt Question 1 in the June 
2013 paper

Karl Ballard from Kaplan Financial takes a 
look at how to answer exam questions on 
break even and profit charts

Karl Ballard from Kaplan Financial provides 
a question debrief for Question 1 of the 
June 2012 Paper F5 exam, which covered 
short‑term decision making, limiting 
factor analysis and non‑financial factors 
in outsourcing

Jo Ryan from BPP provides an overview of 
how to develop good exam technique when 
attempting questions on decision making 
for relevant costing

Karl Ballard from Kaplan Financial provides 
a question debrief for Question 5 of the 
June 2012 Paper F5 exam, which covered 
performance measurement

Karl Ballard from Kaplan Financial provides 
an explanation on how to answer Paper F5 
exam questions on transfer pricing

Jo Ryan from BPP considers how to answer 
exam questions on variances by focusing 
on the Paper F5 syllabus areas D2, D3, D4 
and D5

http://www.youtube.com/watch?v=aUyjrwWEIF8&feature=relmfu
http://www.youtube.com/watch?v=aUyjrwWEIF8&feature=relmfu
http://www.youtube.com/watch?v=e6zUzKi6H34&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=kbUtass1rps&list=PL0CFBE18FFA0F900E&index=10&feature=plpp_video
http://www.youtube.com/watch?v=kbUtass1rps&list=PL0CFBE18FFA0F900E&index=10&feature=plpp_video
http://www.youtube.com/watch?v=b6Nrnqm8EdY&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=b6Nrnqm8EdY&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=T8IflJs4EAA&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=T8IflJs4EAA&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=5fj2qLGLzK8&feature=relmfu
http://www.youtube.com/watch?v=5fj2qLGLzK8&feature=relmfu
http://www.youtube.com/watch?v=e6zUzKi6H34&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=zFl4J5sULD4&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=zFl4J5sULD4&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=lWl5EN8IzKE&feature=youtu.be
http://www.youtube.com/watch?v=lWl5EN8IzKE&feature=youtu.be
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take a look at our exam techniQue videos for a range of 
acca Qualification papers

pApEr F6
gAiNiNg THE EAsy mArks

pApEr F6
gAiNiNg THE HArDEr mArks

Helen Gray from BPP suggests ways to 
gain the easy marks in the Paper F6 exam 
by looking at examiner’s comments on how 
students performed in past sittings, general 
exam tips and specific tips for Paper F6

Chris Walsh from Kaplan Financial 
outlines some useful ways to answer 
Paper F9 exam questions on working 
capital management 

Sally Vernon from BPP focuses on the area 
of audit evidence including a discussion on 
the theory of audit evidence and tests of 
control versus substantive procedures

John Glover from Kaplan Financial 
takes a look at how to approach audit 
risk questions using past ACCA exam 
questions to illustrate the key points

Jo Ryan from BPP provides an overview of 
how to develop good exam technique for 
Paper F9 questions

Stuart Williams from Kaplan Financial 
explains how to tackle the more difficult 
questions in the Paper F6 exam

Gemma Rudrum from BPP provides some 
guidance on tackling Question 3 in Paper F7 
on cash flows and interpretations

cANNOT AccEss  
yOUTUbE?
all of tHEsE ViDEos aRE 
aVailaBlE HERE ▶

pApEr F9 
WOrkiNg cApiTAL mANAgEmENT

pApEr F9 
bUsiNEss FiNANcE

pApEr F8
AUDiT risk

pApEr F8
AUDiT EviDENcE

pApEr F7
cAsH FLOWs AND iNTErprETATiONs

http://www.youtube.com/watch?v=4BvWKWszP8U&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=4BvWKWszP8U&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=ZyJ9vSfAV2k&feature=youtu.be
http://www.youtube.com/watch?v=4anGlLgLzN4
http://www.youtube.com/watch?v=Zs6S-4JVlrI&feature=g-vrec
http://www.youtube.com/watch?v=1FxhaE-_Qm4&feature=relmfu
http://www.youtube.com/watch?v=jwLqSeXaPq8&list=PL0CFBE18FFA0F900E
http://www.youtube.com/watch?v=jwLqSeXaPq8&list=PL0CFBE18FFA0F900E
http://www.accaglobal.com/en/student/acca-qual-student-journey/student-accountant/sa-archive/study-support-videos.html
http://www.youtube.com/watch?v=XzoKK3UcGr8
http://www.youtube.com/watch?v=ZyJ9vSfAV2k&feature=youtu.be
http://www.youtube.com/watch?v=Zs6S-4JVlrI&feature=g-vrec
http://www.youtube.com/watch?v=4anGlLgLzN4
http://www.youtube.com/watch?v=XzoKK3UcGr8
http://www.youtube.com/watch?v=1FxhaE-_Qm4&feature=relmfu
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pApEr p2
grOUps WiTH AccOUNTiNg sTANDArDs

pApEr p3
ApprOAcHiNg qUEsTiON 1

pApEr p5
pErFOrmANcE mEAsUrEmENT

pApEr p6
cApiTAL gAiNs TAx

pApEr p7
risk AssEssmENT AND AUDiT prOcEDUrEs

pApEr p4
AppLyiNg THE OpTiON priciNg THEOry 
TO iNvEsTmENTs

pApEr p1
FOcUs ON risk

Gordon Faragher from Kaplan Financial provides exam  
technique advice on how to best approach Question 1

Doug Haste from BPP takes a look at the application 
of option pricing theory to investments, which is 
relevant to Syllabus area C of Paper P4

Doug Haste from BPP takes a look at performance  
measurement, which is relevant to Syllabus area E of 
Paper P5

Steve Singleton from Kaplan Financial outlines how 
to approach capital gains tax questions in a Paper P6 
(UK) exam using previous exam questions as examples

Steve Whittenbury from BPP provides some exam 
technique advice on approaching Paper P7, including 
what to expect in Question 1, syllabus requirements, 
examinable documents and examiner comments

Steph Crook from Kaplan Financial outlines some 
of the key aspects of the risk element of Paper P1

Lindsay Hoyle from Kaplan Financial focuses on 
the compulsory Question 1 about groups with 
accounting standards, looking at how to approach 
Part A (the technical requirement) and Parts B and 
C (the written requirements)

http://www.youtube.com/watch?v=ZgP6li2jC3Q&list=PL0CFBE18FFA0F900E&index=6&feature=plpp_video
http://www.youtube.com/watch?v=y-c_Dgvit8Q&feature=relmfu
http://www.youtube.com/watch?v=gHXsunPFjCs&list=PL0CFBE18FFA0F900E&index=12&feature=plpp_video
http://www.youtube.com/watch?v=eJ7FAPHe6ls
http://www.youtube.com/watch?v=SR6rBahHHTU&feature=relmfu
http://www.youtube.com/watch?v=e5-bZKBb6-4&feature=relmfu
http://www.youtube.com/watch?v=e5-bZKBb6-4&feature=relmfu
http://www.youtube.com/watch?v=ZgP6li2jC3Q&list=PL0CFBE18FFA0F900E&index=6&feature=plpp_video
http://www.youtube.com/watch?v=gHXsunPFjCs&list=PL0CFBE18FFA0F900E&index=12&feature=plpp_video
http://www.youtube.com/watch?v=eJ7FAPHe6ls
http://www.youtube.com/watch?v=SR6rBahHHTU&feature=relmfu
http://www.youtube.com/watch?v=y-c_Dgvit8Q&feature=relmfu
http://www.youtube.com/watch?v=vCklei6C6wE&feature=relmfu
http://www.youtube.com/watch?v=vCklei6C6wE&feature=relmfu
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resources
ALL yOU NEED TO kNOW
from exam results to recording practical experience, the following pages contain 
essential information for your journey to membership

36  sTAyiNg cONNEcTED
 acca connect: contact us 24/7

36 FEEs
  exam fees and ways to pay

37  rULEs AND rEgULATiONs
  information about acca’s rulebook

37    my ExpEriENcE
  your online tool for recording 

practical experience

37   ExAm ExEmpTiONs 
  could you be eligible to claim   

exemptions? 

37   ExAm rEsULTs 
  taking an exam during december? 

find out how you can receive your 
results by email or text message

ApprOvED LEArNiNg pArTNErs  ▶
search for a tuition provider using acca’s tuition provider directory

38    OxFOrD brOOkEs    
UNivErsiTy bsc (HONs)

  information about the bsc (hons) 
in applied accounting from 
oxford brookes university

38   kEEp ON TrAck WiTH  
AccA’s sTUDENT App

  student planner app is updated to 
include push notifications

39   DEcEmbEr 2013  
ExAm sEssiON

  exam dates for the december 
2013 session

40   ExAm rEgULATiONs
  important exam rules for students 

intending to take exams in 
december 2013

http://www.accaglobal.com/en/student/acca-qual-student-journey/study-revision/learning-providers/search-for-a-tuition-provider.html
http://www.accaglobal.com/en/student/acca-qual-student-journey/study-revision/learning-providers/search-for-a-tuition-provider.html
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REsoURCEs

AccA cONNEcT

365 DAYS A YEAR
7 DAYS A WEEK

for all enQuiries, contact acca 
connect – our global customer 
service centre. however you want 
to contact us – by phone or email 
– one of our expert advisers will be 
happy to assist you.

stUDEnts@aCCagloBal.CoM
+44 (0)141 582 2000

FEEs
annual subscription – 2014
Please note, as a student, you  
are required to pay an annual  
subscription for each year you  
are registered with ACCA.

The payment enables ACCA to provide you 
with services and support to assist you with your 
studies and training as you work towards gaining 
your qualification. Students who fail to pay fees 
when due (including exam/exemption fees) will 
have their names removed from the ACCA register. 

The following fees and subscriptions apply:
Initial registration £79
Re-registration *£79
Annual subscription (from 1 January 2014) £81
*plus unpaid fee(s)

exam fees for june 2014 (per exam)
foundation level exams
Papers FA1, MA1, FA2 and MA2
Early (if  you enter for exam by 8 March)  £48
Standard (if  you enter for exam by 8 April)  £51
Late (if  you enter for exam by 8 May) £202

Papers FAB, FMA, FFA, FTX, FAU and FFM
Early  £69
Standard   £74
Late  £225

fundamentals level knowledge exams
Papers F1, F2 and F3
Early  £69
Standard  £74
Late £225

fundamentals level skills exams
Papers F4, F5, F6, F7, F8 and F9
Early  £87
Standard  £93
Late £245

professional level exams
Papers P1, P2, P3, P4, P5, P6 and P7 
Early £100
Standard £108
Late £259

sTAy cONNEcTED
ACCA Connect is available 24 hours a day, seven days 
a week, 365 days a year providing global support at 
times convenient to you.

You can also access your myACCA account and the 
ACCA website for answers to many queries.

AccA cONNEcT

✆: +44 (0)141 582 2000  

EMail ▶ myaCCa ▶

mailto: students@accaglobal.com
mailto: accaglobal.com
mailto: students@accaglobal.com
mailto: students@accaglobal.com
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rULEs AND 
rEgULATiONs
ACCA’s disciplinary procedures 
cover matters such as 
professional misconduct, 
misconduct in exams and 
breaches of  regulations, which 
include any actions likely to 
bring discredit to you, ACCA, or 
the accountancy profession. 

My Experience is ACCA’s tool for recording your practical 
experience. Its launch followed a consultation with trainees 
globally, the aim of which was to improve the process of 
recording practical experience and, therefore, make the 
journey to membership easier.

prAcTicAL ExpEriENcE

finD oUt MoRE ▶

finD oUt MoRE ▶

sHoUlD i ClaiM? ▶
How Do i ClaiM? ▶

ACCA will release the December 
2013 exam results electronically by 
email and text message and make 
them available to view online from 
8 February 2014. Students will 
need to opt in to receive results by 
email or text message by 12 noon 
on 31 January. 

Simply log on to myACCA 
and update your preference and 
contact details within ‘Account 
administration’. Paper results 
will follow one week later from 
15 February for those students who 
are eligible to receive paper copies.

finD oUt MoRE ▶

ExAm rEsULTs

If  you already 
have some 
qualifications, 
you may not 
have to take 
all of  the 
exams in the 
ACCA Qualification 
or Foundation level. 
These are called exemptions and 
mean that you will start your 
studies at the right level for your 
knowledge and skill. 

cOmpUTEr-bAsED ExAms
Computer-based exams (CBEs) are available for the first seven of  the 
Foundation level exams – Papers FA1, MA1, FA2, MA2, FAB, FMA and 
FFA (but not the specialist papers) – as well as for the Knowledge 
module exams (Papers F1, F2 and F3) of  the ACCA Qualification.

Sitting CBEs provides the following benefits:
¤  Flexibility – You are not restricted 

to June and December  
paper-based exam sessions as  
you can sit CBEs at any time of   
year. CBEs also offer flexibility for  
re-sits, which you can take at any 
time. There is no restriction on the 
number of  times you can resit the 
exams by CBE.

¤  Instant results – Your result is 
displayed on the computer screen at 
the end of  the exam.

¤  Results – Your results are uploaded 
by the licensed centre and will be 
transferred to your ACCA account 
within 72 hours.

REaD tHE aCCa RUlEBook onlinE ▶

ExAm 
ExEmpTiONs

http://www.accaglobal.co.uk/en/help/my-experience.html
http://www.accaglobal.co.uk/en/student/acca-qual-student-journey/exams/computer-based-exams.html
http://www.accaglobal.co.uk/en/qualifications/apply-now/exemptions.html
http://www.accaglobal.co.uk/en/qualifications/apply-now/exemptions.html
http://www.accaglobal.com/en/student/acca-qual-student-journey/exams/exam-results.html
http://www.accaglobal.co.uk/en/member/professional-standards/rules-standards/acca-rulebook.html
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kEEpiNg yOU iNFOrmED

UpDatE yoUR DEtails anD CoMMUniCation MEtHoD ▶

OxFOrD brOOkEs  
bsc (HONs)

aCCEss myaCCa ▶

ACCA is constantly making 
changes to its Student Planner 
app to keep it fresh and to 
ensure that it remains a useful 
tool for all ACCA students. 

The latest features recently 
added include push notifications 
(or alerts) and contacts.

The push notifications 
function will enable ACCA to 
highlight important messages 
that are relevant to your studies. 
In order for us to be able to do 
this, you will have to enable 
this function on the app and 
then enter your country and the 
qualification you are studying.

You can now also contact 
ACCA Connect through the 
app. You can email any query 
you may have or, if you prefer, 
you can phone ACCA Connect 
directly or phone your local 
ACCA office as these numbers 
have now been included.

 If you haven’t yet 
downloaded the app, what are 
you waiting for?

DownloaD tHE  
ipHonE app ▶

DownloaD tHE 
anDRoiD app ▶

kEEp ON TrAck  
WiTH AccA’s  
sTUDENT App

The quickest way for us to send you important  
information such as changes to exam entry and exam results 
is by e-communication (such as email or text message) but 
we need you to give us your permission – it’s the law. 

eligibility
The degree must be completed 
within 10 years of  your initial 
registration on to ACCA’s 
professional qualification, 
otherwise your eligibility will 
be withdrawn. 

professional ethics module
In order to qualify for the BSc (Hons) 
in Applied Accounting, all students 
must first complete the nine 
Fundamentals exams as well as the 
online Professional Ethics module. 

The Professional Ethics module 
is accessed via myACCA, but you 

will only be given access to the 
module once you are eligible to sit 
Paper P1. The module does not 
need to be completed in one go, 
and you may therefore find yourself  
re-visiting the module as it takes 
approximately two to three hours 
in total to complete. Once you have 
fully completed it, you are required 
to write a completion statement, 
and a certificate will subsequently 
be sent to you.

By completing this module, 
you will be gaining a better  
understanding of  ethical issues 
in accounting, while giving you 
a chance to reflect on your 
own behaviours.

CHECk yoUR  
EligiBility statUs ▶

http://www.accaglobal.com/en/student/acca-qual-student-journey/getting-started/update-your-contact-details.html
https://portal.accaglobal.com
https://portal.accaglobal.com
https://itunes.apple.com/us/app/acca-student-planner/id541033402?mt=8
https://play.google.com/store/apps/details?id=com.acca.planner
https://portal.accaglobal.com
http://www.accaglobal.com/en/student/acca-qual-student-journey/qual-resource/bsc-degree/eligibility.html
http://www.accaglobal.com/en/student/acca-qual-student-journey/qual-resource/bsc-degree/eligibility.html
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DECEMBER 2013
Week 1 2 to 6 December
Week 2 9 to 11 December

Exams will take place over an eight-
day period with one session of  
exams each day. 

The exams will be held 
concurrently in five different time 
zones. The base starting times 
in each of  these time zones will be:
¤ Zone 1 (Caribbean) – 08.00hrs 
¤ Zone 2 (UK) – 10.00hrs 
¤ Zone 3 (Pakistan and  

South Asia) – 14.00hrs 
¤ Zone 4 (Asia Pacific) – 15.00hrs 
¤ Zone 5 (Australasia) – 17.00hrs.

Local starting times will be 
set falling out from these base 
start times for every centre. 
Details of  local start times can 
be found against each centre 
on the Examination Centre List 

accompanying your Examination 
Entry Form. Papers F1 to F3 
are two-hour exams, and Papers 
F4 to F9 and P1 to P7 are 
three-hour exams.

aCCa QUalifiCation
monday 2 december
F5 Performance Management
P7  Advanced Audit  

and Assurance

tuesday 3 december
F6 Taxation
P4  Advanced Financial 

Management

wednesday 4 december
F7  Financial Reporting

thursday 5 december
F8  Audit and Assurance
P5  Advanced Performance 

Management

DEcEmbEr 2013 ExAm sEssiON
the following dates have been confirmed for the next 
exam session

friday 6 december
F1 Accountant in Business 
P6 Advanced Taxation
F9 Financial Management

monday 9 december
F4 Corporate and Business Law
P3 Business Analysis

tuesday 10 december
F3 Financial Accounting
P2 Corporate Reporting

wednesday 11 december
F2 Management Accounting
P1 Governance, Risk and Ethics

foUnDation lEVEl
monday 2 december
FTX Foundations in Taxation

tuesday 3 december
MA2 Managing Costs and Finances
FFM  Foundations in Financial 

Management

wednesday 4 december
FA2  Maintaining Financial Records

thursday 5 december
MA1 Management Information

friday 6 december
FAB Accountant in Business 

monday 9 december
FAU Foundations in Audit

tuesday 10 december
FFA Financial Accounting

wednesday 11 december
FA1  Recording Financial 

Transactions
FMA Management Accounting

exams will 
take place 
over an 
eight‑day 
period with 
one session 
of exams 
each day
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ExAmiNATiON rEgULATiONs
Taking your ACCA exams 
is part of your journey 
towards becoming an ACCA 
professional accountant and 
we therefore expect you to act 
in a professional manner when 
taking them. The following 
rules on conduct apply to 
students sitting paper‑based 
and computer‑based 
exams, as well as those 
taking internally‑assessed 
ACCA courses.

1 You are required to comply 
in all respects with any 
instructions issued by 
the exam supervisor/s, 
invigilator/s and any ACCA 
personnel before and during 
an exam.

2 You may not attempt 
to deceive the exam 
supervisor/s, invigilator/s and 
ACCA personnel by giving false 
or misleading information.

3 If  you are given reading time 
at the beginning of  the exam, 
you are not allowed to open or 
write in your candidate answer 

booklet during this time. You are, 
however, permitted to write on 
your question paper.

4 If  you are given reading time 
at the beginning of  the exam, 
the exam is considered to be in 
progress from the start of  the 
reading time.

5 You are not allowed to take to 
your exam desk any books, 
notes or other materials except 
those outlined in the guidelines 
below. These are known as 
‘unauthorised materials’.

6 You are not allowed to possess 
any unauthorised materials while 
the exam is in progress (whether 
at your desk or otherwise).

7 You are not permitted to use 
a dictionary or an electronic 
translator of  any kind or have 
on or at your desk a calculator 
which can store or display text. 
You are also not permitted to 
use or have on or at your desk a 
mobile phone, tablet, pager, etc, 
of  any kind. Any kept in bags or 
briefcases must be switched off  at 
all times in the examination hall.

8 You are not allowed to use, or 
attempt to use, or intend to use, 
any unauthorised materials while 
the exam is in progress.

9 If  you breach exam regulation 5, 
6, 7 or 8 and the unauthorised 
materials are relevant to the 
syllabus being examined, it will be 
assumed that you intended to use 
them to gain an unfair advantage 
in the exam. In any subsequent 
disciplinary proceedings, you will 
have to prove that you did not 
intend to use the unauthorised 
materials to gain an unfair 
advantage in the exam.

10 You may not assist, attempt to 
assist, obtain or attempt to obtain 
assistance by improper means 

from any other person during 
your exams.

11 You are required to 
adhere at all times to the 
Examination Guidelines.

12 You are required to comply 
with the ruling of  supervisor/s, 
invigilator/s and any ACCA 
personnel. They are obliged to 
report any cases of  irregularity 
or improper conduct to ACCA. 
They are also empowered to 
discontinue your exam if  you 
are suspected of  misconduct 
and to exclude you from the 
exam hall.

13 You may not engage in any 
other unprofessional conduct 
designed to assist you in your 
exam attempt.

14 You are not permitted to 
remove either your candidate 
answer booklet(s) or your 
question paper from the exam 
hall. All exam candidate answer 
booklets remain the property 
of  ACCA.

15 Once the exam has started, 
you are not allowed to leave the 
exam hall permanently until 
the end of  the session and 
then only when instructed by 
the supervisor.

16 If  you attempt to gain an unfair 
advantage in the exam (whether 
by breaching an exam regulation 
or otherwise) you are likely 
to be removed from ACCA’s 
student register following 
disciplinary proceedings.

17 Candidates must not talk to, or 
attempt to communicate with, 
other candidates during the 
exam under any circumstances.

18 You must not attempt to obtain 
and/or obtain your examination 
results prior to ACCA’s official 
published results release date.
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The following important 
announcements will be made 
before the start of each 
examination session

before the 
examination begins
1 The examination will be 

conducted in accordance 
with the regulations and 
guidelines outlined in your 
attendance docket.

2 You will be asked to check 
that you are sitting at 
the correct desk and that 
you have been given the 
correct examination paper 
with the appropriate tax/
law variant. If  you are in 
any doubt please contact 
an invigilator before the 
examination begins.

3 Do not open your question 
paper until told to do so.

4 Your answer booklet will 
be electronically marked. 
You must therefore ensure 
that you complete the 
details on the front cover 
of  this and all continuation 
booklets used, using the 
information from your 
attendance docket. Failure 
to do so will result in your 
booklet not being marked. 

5 To complete the details, 
you must write the relevant 
information in the spaces 
provided. Once you have 
done this, you must then 
shade the relevant circle 
in the column below each 
number or letter. Only one 
number or letter must be 
selected from each column. 

Black ballpoint pen only must be 
used for this and for all writing 
inside your answer booklet.

6 You will be asked to remove all 
items, other than those listed 
on your attendance docket, 
from your desk. Candidates 
found in possession of  
unauthorised materials are 
in breach of  the examination 
regulations and their conduct 
will be reported to ACCA. If  
you attempt to gain an unfair 
advantage in the examination, 
you are likely to be removed from 
ACCA’s student register following 
disciplinary proceedings.

7 You are not permitted to take 
mobile phones or pagers to your 
desk under any circumstances. 
If  you choose to leave such 
items in your bag they must be 
switched off.

8 You are not permitted to use a 
personal organiser, language 
translator or calculator with the 
facility to store or display text or 
a dictionary. 

9 Please note that you may not 
leave the hall permanently 
until the conclusion of  the 
examination. If  you require 
to leave your desk for any 
reason, you will be escorted 
by an invigilator.

10 Invigilators will collect your 
attendance docket and check 
your identification during the 
examination. Please place them 
on your desk ready for this 
validation process.

11  Candidates sitting examinations 
with multiple-choice questions 
must record their answers on 
page 2 of  their answer booklet. 

You must complete the answer 
grid on this page as this is the 
only information processed for 
marking. Answers indicated on 
any other pages of  the booklet 
or on the question paper will 
not be marked.

12 Candidates attempting 
three-hour papers will be 
given 15 minutes reading 
time at the beginning of  the 
examination. You must not 
open or write on your answer 
booklet until told to do so at 
the end of  the 15 minutes. 
You are, however, permitted to 
write on your question paper 
during this time.

13 You will be told when there is 
one hour remaining and when 
there are 15 minutes to go.

14 You must submit your 
answer booklet at the end of  
the examination.

15 You cannot keep your 
question paper and these will 
be collected at the end of  
the examination. Your answer 
booklet will not be marked 
unless your question paper 
has been collected.

16 Candidates attempting 
two-hour papers will be 
requested to leave the room 
quietly at the end of  their 
examination as there will still 
be examinations in progress.

17 If  there is a problem during 
the examination, you shall 
be escorted to the nearest 
emergency exit.

sUpErvisOr’s  
ANNOUNcEmENTs


