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Registration no 	         	

Full name  	

CPD year   	

Description of development/learning activity

Provided by (eg name of mentor/coach, course provider, research/relevant publication etc)

Why did you choose this activity and how is it relevant to you?

When did this take place?   	             

How many units are you claiming?	

How many of these units can you 
verify with supporting evidence?  	

What did you learn and how did/will you apply it?
(Please ensure you describe the knowledge and/or skills you gained or maintained in your own words)

Supporting evidence
(You can record details/location of any supporting evidence here or the contact details of a third party who can substantiate completion of 
the activity)


	Text Field 1: 1234567
	Text Field 46: Example member
	Text Field 2: 2025
	Text Field 41: Consulting with experts
	Text Field 40: IT engineer from accounting software company
	Text Field 39: Along with other colleagues, I met with IT engineers from our accounting software supplier to answer queries that we had related to the new accounting package that I am overseeing the implementation of within our firm.
	Text Field 38: 16 March 2025
	Text Field 44: 2
	Text Field 45: 2
	Text Field 34: As we are at the beginning stages of implementing the new software, this was a meeting to ask questions in relation to the high level view we have been given so far. Technical aspects of the software were discussed, for example how data will be migrated from our existing system. I was also given a demo on how to use the software, which will help me to communicate to the wider team what they can expect with the change. The meeting also helped me to understand the difficulties the software company may face when we request changes to functionality after it is live and expected SLAs in relation to such requests.
	Text Field 33: Notes from the meeting can be supplied if required.


