
Practising Certificate Experience Requirement (PCER)

Training in an ACCA Approved Employer after admission 
to membership must cover all the following areas of 
competence as set out in Appendix 1 of this document and 
must be recorded in the Practising Certificate Experience 
Forms (PCEF)or the Approved Employer Practising Certificate 
Experience Requirement (PCER) confirmation form:

(a) Mandatory (areas A–E: Professionalism and ethics; 
Stakeholder relationship management; Strategy and 
innovation; Practice development; Leadership and 
management); and

(b) Optional (areas F–J: Corporate reporting and financial 
management; Business advice, development and 
measurement; Sustainable management accounting; 
Taxation; Business consultancy and internal review); and

(c)  Audit (area K).

Candidates for a practising certificate must be proficient in:

(a) all three elements of competence in relation to 
Professionalism and ethics; and

(b) at least three elements in relation to Stakeholder 
relationship management; and 

(c)  at least two elements in relation to Strategy and 
innovation; and

(d) at least four elements in relation to Practice 
development; and

(e) at least four elements in relation to Leadership and 
management; and

(f)   at least six units from the following areas: 

(i) Corporate reporting and financial management

(ii) Business advice, development and measurement

(iii) Sustainable management accounting

(iv) Taxation

(v) Business consultancy and internal review.

Candidates for a practising certificate and audit qualification 
must also be proficient in all the competences shown 
for audit (area K). In addition candidates must note the 
minimum experience requirements of at least 44 weeks 
of training in audit work. For UK applications at least 22 
weeks must be in statutory audit and for Ireland at least 
44 weeks. Further details can be found in Appendix 
3 (United Kingdom), and Appendix 4 (Ireland).



Appendix 1: Practising Certificate Experience framework

MANDATORY

Area A – Professionalism and ethics

PC1 PE1  Uphold professional ethics, values and standards M

PE2  Maintain an awareness and understanding of changes affecting the profession M

PE3  Demonstrate a commitment to your personal and professional knowledge and development M

Area B – Stakeholder relationship management

PC2 SR1  Maintain the confidentiality of internal and external information 

SR2  Establish and maintain effective and ethical business relationships and networks

PC3 SR3  Promote services to existing and potential clients

SR4  Evaluate potential and existing clients

SR5  Agree service details and engage clients

Area C – Strategy and innovation

PC4 SI1  Identify and implement changes to products and services

SI2  Monitor and maintain the quality of service to clients. Implement and monitor client service 
standards and policies

SI3  Promote continuous quality improvement in products, services and processes

Area D – Practice development

PC5 PD1  Set fees and credit limits for activities

PD2  Collect fee income from clients

PC6 PD3  Monitor and control activities against budgets

PD4  Control costs to improve services to clients

PC7 PD5  Monitor and maintain the security of high value items

PD6  Maintain the health, safety and security of the working environment

PC8 PD7  Develop and maintain information systems to meet the employer’s requirements

PD8  Monitor and control the employer’s information systems

Area E – Leadership and management

PC9 LM1  Identify personnel requirements and role specifications

LM2  Select teams and individuals

LM3  Develop teams and individuals

PC10 LM4  Identify and agree objectives and methods to deliver required outcomes

LM5  Delegate activities to teams and individuals

LM6  Monitor and appraise the work of others

M  indicates a mandatory element
A  indicates an audit element



OPTIONAL

Area F – Corporate reporting and financial management

PC11 CR1  Appraise information for the preparation of financial and other statements and accounts

CR2  Prepare and present financial and other statements and accounts

PC12 CR3  Appraise financial information for the preparation of management information

CR4  Prepare and present financial information for management purposes

Area G – Business advice, development and measurement

PC13 BA1  Identify and advise on relevant legal and regulatory obligations

BA2  Provide support in meeting regulatory obligations

PC14 BA3  Formulate business strategy and objectives

BA4  Devise business plans

PC15 BA5  Assist clients to understand and evaluate their options for raising finance

BA6  Assist clients to raise finance to achieve objectives

PC16 BA7  Determine the risks and benefits associated with business/investment opportunities

BA8  Recommend ways of optimising the use of assets

BA9  Establish the value of businesses

Area H – Sustainable management accounting

PC17 SM1  Identify potential changes to an organisation’s accounting systems

SM2  Implement and evaluate new/changes to accounting systems

PC18 SM3  Prepare spending proposals and profiles

SM4  Agree, monitor and report on budgets for activities

PC19 SM5  Identify financial objectives and performance measures

SM6  Facilitate the introduction of systems and practices to plan and monitor financial performance

SM7  Monitor the achievement of financial performance and objectives

PC20 SM8  Evaluate the potential profitability of products and services

SM9  Calculate the actual costs of products and services

SM10  Make recommendations to reduce costs and enhance value

Area I – Taxation

PC21 TA1  Compute the tax payable

PC22 TA2  Provide advice on tax liabilities and payments and carry out compliance activities

TA3  Negotiate with the tax authorities on behalf of clients

PC23 TA4  Provide advice on current and future tax planning

TA5  Provide advice about the tax implications of externally or internally initiated changes

Area J – Business consultancy and internal review

PC24 BC1  Determine the scope, purpose and objectives of an internal review or investigation

BC2  Deliver evidence for an internal review or investigation

PC25 BC3  Obtain evidence for analysis against the objectives of an internal review or investigation

BC4  Make judgements against the objectives of an internal review or investigation

BC5  Report on the findings and outcomes of an internal review or investigation

BC6  Present evidence as an expert witness for litigation or criminal proceedings



Area K – Audit

PC26 AU1  Identify ethical, legal and engagement requirements on an audit A

AU2  Determine the level of audit risk A

AU3  Evaluate the risk within an organisation’s internal control structure A

PC27 AU4  Coordinate the delivery of audit evidence A

AU5  Evaluate evidence collected for an audit A

AU6  Make judgements about the truth and fairness of an organisation’s financial statements A

PC28 AU7  Review the performance of an audit A

AU8  Advise of the findings and implications of an audit A

AU9  Prepare a formal audit report A



To obtain ACCA’s recognised professional qualification (ie 
the UK audit qualification), members must have completed 
three years’ (ie 132 weeks based on 44 weeks per annum) 
practical training in an ACCA approved employer and comply 
with the remaining requirements set out in the Rulebook 
Global Practising Regulations, Annex 1, Appendix 1 (6).

The recognised professional qualification experience 
requirement is set out below:

At least 44 weeks of the training must be in audit work. This 
should include: 

(a) at least 22 weeks specifically in statutory audit, and 

(b)   a further 22 weeks which is either: 

(i) audit work of companies established under the 
Companies Acts, or 

(ii) audit work in respect of either: 

(aa) organisations whose financial reporting 
requirements are laid down in statutes other 
than the Companies Acts, for example: 

–  nationalised industries; 
–  local councils, health authorities and self-

governing trusts (excluding value for money 
audits and parish accounts); 

–  housing associations; 
–  insurance companies; 
–  trade unions; 
–  friendly or industrial and provident societies; 
–  building societies, or 

Appendix 2: Recognised Professional Qualification Experience 
requirement (United Kingdom)

(bb)  other entities where the provisions of the 
 Auditing Standards issued by the UK competent 
 authority or the International Standards on 
 Auditing issued by the International Auditing 
 and Assurance Standards Board apply and 
 where an opinion or certificate is placed on 
 accounts stating that they give a true and fair 
 view of the financial position of the entity or that 
 they present fairly the financial position of the 
 entity. The turnover of the entity must exceed 
 the VAT threshold ruling at the date to which 
 the accounts are made up. Examples of non-
 statutory audits include: 

–  partnerships or sole traders whose external 
reporting obligations are governed by 
legislation or regulatory bodies;

–  professional bodies (eg ACCA); 
–  charities; 
–  UK branches of overseas corporations; 
–  private partnerships and sole traders 

(subject to partnership agreements or 
bankers’/other third party demands). 

Members whose audit experience is achieved some time 
before their application for the audit qualification will be 
required, prior to the award of the audit qualification, 
to demonstrate adequate competence in audit work by 
providing ACCA with details of recent audit experience and 
recent audit-related CPD.

To obtain ACCA’s recognised professional qualification (ie 
the Irish audit qualification), members must have completed 
three years’ (ie 132 weeks based on 44 weeks per annum) 
practical training in an ACCA approved employer and comply 
with the remaining requirements set out in the Rulebook 
Global Practising Regulations, Annex 2, Appendix 1 (6).

The Recognised professional qualification experience 
requirement is set out below:

At least 44 weeks of the three years’ practical training must be 
in statutory audit work and in accordance with the Companies 
Act 2014 of the Republic of Ireland.

Appendix 3: Recognised Professional Qualification Experience 
requirement (Ireland)

Statutory audit work only includes audit work of: 

(a) companies established under the Companies Acts, 
(b) credit unions, 
(c) friendly societies or industrial and provident societies/

co-operatives.

Members whose audit experience is achieved some time 
before their application for the audit qualification will be 
required, prior to the audit qualification being granted, 
to demonstrate adequate competence in audit work by 
providing ACCA with details of recent audit experience and 
recent audit-related CPD.


