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PYKOBOACTBO MO KOMINbIOTEPHOMY 3K3AMEHY

ATOT AOKYMEHT COAEPXUT NMNOACHEHUA

no anemeHtam «Pabo4yasa obnactb» u
«BapuaHTbl OTBEeTOB», UCNOSIb3yeMble

B KOMMNbKOTEPHOM 3K3aMeéHe AunriomMma

no mexayHapogHon chmHaHcoBOM
otyeTHocTU (DiplFR), n paet
PeKoMeHaauuum no onTmMmasibHoOmMy
ncnonb30BaHUNIO beH KUMOHAJIbHbIX
BO3MOXXHOCTEN 3K3aMeHa Aansa HaBuraumu
M NoAroTtoBKkn orBeToB Ha BOMNPOCHI.

YTO MPELCTABINSAOT COE0M KOMMbIOTEPHLIE 9K3AMEHbI AUMITIOMA MO
MEXXOYHAPOOHOW ®MHAHCOBOW OTYETHOCTH (DIPIFR)?

DiplFR ncnonb3ytoT Te e TEXHONOoru, Y4To 1 Ha Ntobom coBpeMeHHOM paboyem MecTe, B TOM Yucre
cneumanbHo pa3paboTaHHble aNEKTPOHHbIE TabnuLibl U BapuaHTbl OTBETOB B hopmaTe TEKCTOBOrO
npoueccopa. ATO 03HaYaET, YTO IK3aMeHbl HENOCPEACTBEHHO OTPaXatoT paboTy COBPEMEHHOro

(blechosoro cneunanucTa, nosblllaa Ballin TpyaoBble HaBblKU.

B cnepnytowiem pasgene PykoBoacTea Bbl y3HaeTe 6onblue o Paboyel obnactv n BapuaHtax oTBeTa,
a TaKxke 0 TOM, Kak OHV paboTatoT.




PYKOBOACTBO MO KOMIMNbKOTEPHOMY BK3AMEHY

Pabouvasa obnactbs n BapnaHTbl oTBETa

Cnegytoume cTpaHuubl cogepxaT nHdopmauuio ob anemeHTe ‘Paboyas obnacTte’, B 4aCTHOCTU, AOCTYMNHbIE PYHKLMN U
pekoMeHaaLuum, KoTopble criegyet cobnoaaTte Npu NOCTPOeHUK BaLlero oteBeTa B PaGoueit obnacTu.

1 OB30P PABOYEW OBNACTU
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Balu ak3ameH COCTOUT U3 OZHOrO Unu
HeCcKonbkMX BonpocoB. Kaxablii Bonpoc
npencrtaeneH B paboyen obnacTu.

Paboyas obnactb — 310 06nacTb
WHTEPaKTMBHOrO 3K3amMeHa, B KOTOPOW
NpeACTaBneHoO coaepXaHue Bcex
BOMPOCOB, 3a4aHns BONPOCOB 1
BapunaHTbl OTBETOB, B paMKaXx KOTOPbIX
Bbl ByaeTe CTpouTb CBOM OTBETHI. Bee
BapuaHTbl oTBEeTa B paboyert obnactu
OyayT OTMapKMpOBaHbl 3KCNEPTOM.

Kaxxgas paboyas obnacTb cogepXut
BBOZHYH MH(OpPMaLMo 0 Bonpoce
B NpaBOI YacTy 3KpaHa.

B neBon yactu skpaHa npeacTaBrieH
PS4 KHOMOK Mop, 3arofioBKamu
“Mpvmepsl”, “3agaHns” n “BapuaHThbl
oTtBeta”. Korga KHOMKM BbIOpaHbI,
COOTBETCTBYIOLLME OKHA OTKPbIBAKOTCA
1 oToBpaxatroTcsa Ha aKpaHe.

CyluecTByeT pasgenurenbHas NuHeka,
KOTOpasi MOXET MCMONb30BaThCA

[ONA TOro, YTo6bl Bbl MOMMW BUAETH
GOnbLUYIO UMM MEHBLLYIO YacTb

NEeBoVi UMW NPaBOW CTOPOHbLI 9KpaHa

no mepe HeobXoAUMOCTH.

Mpumepsbl

» OHu copgepxaT N3noxeHue cueHapus
BOMpoOca, pasbuToro Ha pasaensl
UM UCTOYHUKN MHAOpMaLmK,
KoTOopble BaM NoHagobaTcsa ans
oTBeTa Ha 3afaHue(s1) Bonpoca.

* [pumep moxeT ObITb B hopmaTte
3MneKTpoHHON Tabnuubl unn PDF-
arina, KOTOpbIN MOXET coaepxaTb
TEKCT UNn n3obpaxeHuns.

3apaHusa

* 370 3agaHue(s), kotopoe(ble) Bbl
[OIKHbI BbINONHWTL B paboyer
obnactu.

BapuaHTbl oTBeTa:

« Bam moxeT GbITb NpeasioxeH
OJVH WIN HECKOMbKO BapMaHTOB
OTBETa, B paMKaXx KOTOpPbIX Bbl
OyneTte CTpouTb CBOW OTBET.

+ BapwmaHT oTBeTa MOXeT ObITb B
cneaytwowem opmare:
— TekcToBoro npoueccopa Word
— 3MEeKTPOHHOM Tabnuubl.

Kaxablin 13 aTux BapnaHToOB OTBETA
o6bACHAETCH fanee B 3TOM JOKYMEHTe.

BaxHo:

B HEKoTOpbIX BOMPOCax MOXeT
yKasblBaTbCs, KaKoi BapuaHT
oTBeTa Bbl JOMKHbI UCMOMb30BaThb
[Ona oTBeTa Ha 3a4aHus, OaHaKo,
€CI1 OH He yKasaH, Bbl MOXeTe
BbIGpaTh BapuaHT oTBETa (OAUH
U HECKOJSIbKO) B pamMKax KOTOPOro
GyneT cocTaBneH Ball OTBET.




PYKOBOACTBO MO KOMIMbIOTEPHOMY 3K3AMEHY

2 ®YHKUMOHANBHOCTb PABOYEN OBJTIACTU

OkHa

Bce okHa npumepoB, 3agaHni

1 BapuMaHTOB OTBETOB MOXHO
nepemeLlaTb no aKpaHy u

U3MEHHATb NX pa3mepbl Mo Mepe
HeobxoanuMOoCTU.

HekoTopble okHa noTpebytoT oT Bac
NPOKPYTKM MO BEPTUKanu u/ unm no
ropusoHTanu. Bcerga npokpyunsarite
[0 HWXKHETO KOHLa KaXKaoro okHa u,
npv HeobxogMMOoCTK, 40 NMPaBOro
Kpas OkHa, 4To6bl y6eamTbes, YTO Bbl
NPOCMOTPENN BCE COAEPXKaHue.

Bbl MoxeTe BbiBeCTM Ntob60e OKHO

Ha nepegHun nnaH, nubo Beibpas
COOTBETCTBYIOLLYYIO KHOTMKY B NIEBON
YacTu aKkpaHa, Nnbo BLIGpas
3arofoBOK B paMKe OKHa.

Bbl MOXeTe 3aKpbITb KaXgoe OKHO
Mo OTAENbHOCTU UNN 3aKPbITb BCE
OKHa OJHOBPEMEHHO, BbIOpaB KHOMKY

| @ 3aKkpbiTb BCE | HA BEPXHEW MaHenun
MHCTPYMEHTOB. OTO yMeHblaeT
pasmep OTKPbITbIX OKOH, NepemeLlas
UX B NEBYIO YacTb akpaHa. Jliobble
OTBETbIl, KOTOpPbl€ Bbl BBENN B
BapuaHTbl OTBETA, OyQyT COXpaHEHbI,
1 Bbl MOXeETe B toboe Bpems
NOBTOPHO OTKPbITb UX N UIBMEHUTb
CBOM OTBETbI, MOBTOPHO BbIOGpaB
COOTBETCTBYIOLLYYIO KHOMKY(M)
BapuaHTa oTBeTa.

BbigeneHue n 3ayepkuBaHue

Bbl MoXeTe BblAenuTb Unm
3a4epKHYTb TEKCT BO BBOAUMOM
nHdopmaumm, PDF npumepax unum
sananvsix, BuiGpas || v seiaenute

Ecnu Bbl 3akpbiBaeTe okHa no
OTAENbHOCTY UMK 3aKpbiBaeTe BCe
OKHa C NOMOLLIbIO KHOMKM ‘3aKpbIThb
BCE’, BCE NPUMEHEHHbIE BaMu
BblAENEHMS UNn 3a4epKrBaHns
TekcTa OyayT COXpaHATbCS A0
NOBTOPHOTO OTKPbITUSI OKHA.
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CkonupoBaTb U BCTaBUTb

* Bbl MOXeTe KOnUpoBaThb 1 BCTABMATb
TEKCT Mexay pasnuyHbIMM
anemeHTamu paboyeli obnactum c
nomolLlbto codeTanun knasuiw Ctrl-C
(Konuposatb) u Ctrl-V (BctaButb).

* KonvpoBaHue 1 BCTaBka BO3MOXHbI
BHYTPWY KaXXA0N 13 CrieayoLmx 30H
paboyeir obnacTu:

- BapwuaHTbl oTBeTa (Hanpuwmep,
13 TEKCTOBOIO MpoLieccopa B
3MEKTPOHHbIE Tabnuubl).

— YepHoBon BriokHOT.

* Bbl TakKe MOXeTe Kornuposams U3
cnenyroLwmx 30H paboyen obnactu B
nepeYncrneHHble Bbille:

- BsogHOM MHopmaLmn
- [Mpumepos
- 3apgaHun.

OpHako Bbl HE MOXETe KOnMpoBaTb B
HUX TEKCT U3 APYrnUX 30H.

dopmaTtmpoBaHue B 6OMbLUMHCTBE
cnyyaes ByaeT coxpaHeHo, 0gHaKo
He BygeT coxpaHeHo, Hanpuvep,
npv KONMPOBaHWMN N3 NEKTPOHHOM
Tabnuubl B OTBETHI NNy YepHoBow
ONoOKHOT B hopmMaTe TEKCTOBOro
pepaktopa.

Mpu KONMPOBaHWUM U3 OTBETOB UMK
YepHoBoro BriokHoTa B 3NEKTPOHHYHO
Tabnuuy TeKcT ByaeT CKOMMPOBaH B
OZHY AYEKy 3MEeKTPOHHON Tabnmubl.

NMPUMEYAHMUE: [Mpu ucnonb3oBaHum npumepoB B popmaTe PDF Ha peanbHOM 3K3aMeHe, eCrnv Bbl XOTUTE BblOpaTh TEKCT,
ONS BblAENEHWS, 3a4epPKNBaHNSA UIN KOMMPOBAaHUS, BaM HY>XHO BbIOpaThb KHOMKY “TeKCTOBbIN MHCTPYMEHT”.




PYKOBOACTBO MO KOMIMbKOTEPHOMY OK3AMEHY

3 BAPUAHTbI OTBETA B PEXXUME TEKCTOBOI'O NMPOLIEECCOPA

Bam GyneT npencrasneHa:

- [ycTtas obnacTte 06paboTkM TekcTa, B
KOTOpPOW Bbl BBOAWTE CBOW OTBET; UMK

- lMNpepnBaputensHo
oTdopmaTmpoBaHHas obnacTtb
(wabnoH), B KOTOPOW Bbl AOIMKHbI
NMOMECTUTb CBOW OTBET.

DyHKLMH

* Psap dyHkumin o6paboTku
TeKcTa AOCTYMNHbI Yepes naHernb
WHCTPYMEHTOB.

* Bbl MoxeTe 006aBUTb HECKOMNBKO
CMMBOIIOB BaroTbl K CBOEMY OTBETY,

 Ha BepxHen

naHenn MHCTPYMEHTOB.
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3Ha4yku Ha naHenu q)yHKLWIil ﬂOﬂOﬂHMTeﬂbele YKa3aHusA /
WHCTPYMEHTOB coYeTaHMA KnaBuLl
D C6poc Heoboammo cobrnoasTe 0OCTOPOXHOCTb C 3TUM
3HaykoM. Bbibepm ero Tonbko ecnu Bbl XOTUTE
OYMCTUTb CBOWA OTBET MOMHOCTLIO U HaYaTb
3aHoBO. Bam 6yneT npeacrasneHo cooblleHne
¢ npocbboi NoATBEPAUTL, E€CNN Bbl XOTUTE
NPOAOIKUTb.
Bbipe3aTb Ctrl-X (Bbipe3aTtb)
¥ D B KonupoBaTb Ctrl-C (Konuposatb)
BcraButb Ctrl-V (BctaButb)
« 9 OTMeHUTb Ctrl-Z (OTmeHUTb)
MosTOpKTL Ctrl-Y (MoeTopunTtb)

370 Nno3BossieT BaM OTMEHUTL/MOBTOPUTL
Balle(n) nocnegHee(n) aencreme(s).

Mpumevanue: Ecnu Bawwe nocnegHee gencreve
cbpacbiBano Ball OTBeT TO knasuiwa OTMEHUTb
BOCCTaHOBWT BaLl OTBET B hopmaTte TekcToBOro
Mpoueccopa (HO He BOCCTAHOBWT OTBET B BUAE
OnekTpoHHon Tabnuupl, noaTomy npu cbpoce
oTBeTa crneayeT cobnogaTb 0CTOPOXHOCTb).

Haiitn n 3ameHnuTb

Ctrl-F

MonyxupHbIn

Ctrl-B (MomyxupHbiit)
U =
B 7 YU ¢ Kypcus Ctrl-I (Kypcus)
Mog4epkHyThIN Ctrl-U (MogyepkHyTbIN)
3ayepkHyTbIN
X, e HwXHWn nHaekc
BepxHuii nHaekc
TF Ounctutb
—_
dopmatupoBaHmne
Bbl MOXeTe BbIGpaTh 0AMH M3 LECT! pa3mMepoB
» AG3
Paragraph u wpucbra,
:: Tabnuubl CraHpgapTHble dyHKUMKM Tabnuu, BKoYas
dyHKLMK siveek, CTPOK U CToN6LIoB.
= = = = BbIpoBHATB:
T Mo nesomy kpato
Mo ueHTp
o npaBomy kpato
Mo wupHe
= 1= MapknpoBaHHbIi Bbl MOXeTe BBOAMTL TEKCT B BUaE
e M CNNCoK MapKMPOBaHHbIX UM HYMEPOBAHHbIX CMUCKOB.

HymepoBaHHbI
CMMCoK

i
!
il

YMEeHbLINTL OTCTYN
YBenuunTb oTCTyn

BbiGpaTb Bce

Ctrl-A (3HayoKk Ha NaHenu MHCTPYMEHTOB
OTCYyTCTBYET).




PYKOBOACTBO MO KOMIMbIOTEPHOMY 3K3AMEHY

4 BAPUAHTbI OTBETA B PEXUME 3JIEKTPOHHbIX TABJTAL

WHcTpykumm no pabote ¢
3NEKTPOHHbLIMU Tabnuuamm

Bawm Oyget npencraeneHa: = [loxanywcTa, ucnonb3ynTe UpeTa

- [lyctaga Tabnuua, B KOTOPYIO Bbl siYeek B BalleM OTBETe, TONbKO Npu
BBOAMTE CBOWN OTBET; NN HeobxoaMMoCTy.

- [NpeaBaputensHO

* [lpwu BbIGOpE SYEEK U UCNONb30BAHUM
npuemMa nepeTtackmBaHus ans
3anonHeHns apyrux syeek (roe
dopmMyIbl He NPUMEHSIOTCS)
KOMMPYETCSA N BCTABISAETCS TOYHOE
coaepxumoe BbibpaHHbIX siueek. B
npumMepe, rae 1 n 2 Obinn BBEAEHDI
Kak yncna, pesynsratom 6yaet
1, 2, 1, 2 BMECTO NPOAOIHKAEMOW
nocrnegoBartenbHOCTU (Hanpumep, 1,

oTchopmaTMpoBaHHasi obnactb
(wabnoH), B KOTOPOW Bbl AOIDKHbI
NOMECTUTb CBOWN OTBET.

OTBeT B hopmate 3NEeKTPOHHOMN
Tabnuubl MOXET COCTOSATb TONbKO
13 ogHoro nucta. Bel He moxeTe
[o6aBnTb ApYrov fnCT.

2,3,4).
Ecnu Bam 6b1n npegoctasneH * Bbl MOXeTe f06aBNTb HECKOMNBKO
npegBapuTenbHO CVIMBOJIOB BasllOTbl K CBOEMY OTBETY,
OThOpMaTUPOBAHHbIN OTBET Bbl6paB: $ Cuwmeon a BepxaHem
(wabnoH), HekoTopble AaHHbIE B naHenu |;|'H6+ﬁ§i§/'iéﬁ+63.

3MNEeKTPOHHOW Tabnuue mMoryT ObiTh
3aLLMLLEHbI, MOSTOMY Bbl HE CMOXETE  (PYHKLMIA 3NEKTPOHHbIX Tabnuy,
X U3MEHUTb. *  Psapg dyHKUMIA 3NEKTPOHHbIX Tabnuy,

OCTYMHbI Yepes:
Bbl He moxeme ssoOumsb unu pocty P

ydansme CMPOKU Uiy cmonbubi — MeHio Pefaktposath U
B 3MEKTPOHHOW Tabnuue. Ecnu dopmatnposaTh
Bbl XOTUTE U3MEHUTb CBOW OTBET, - Format -....::M
noxxanywcra, UCNomnb3ynTe yHKLMN Undo S92 pedo
KOMMPOBAHMS U BCTABKMU. Redo 2 i
Cut = Paste c
Ecnu Bbl xoTuTe 0o6aBuTb rpaHuULbl Copy P ,“:':cml
U CTUNN SYENKK, Bbl MOXETE Paste cwv | meo
caenatb aTo: Paste Special.. —
[ Copy Cell Format

— LenkHyB NnpaBor KHOMKOM MbILIN Find_

A4Yenky 1 Bbibpas ‘Popmat syeek’ Replace...

unm Select Al Cuta

— Bbibpas dyHkumio ‘Popmart syeek’

— [NaHenb NHCTPYMEHTOB:
B MeHto ‘Dopmar’.

Bbl AomkHbI BbIOpaTh CTUNb U / El | ﬂg@’ ‘ ik s ‘ 100% ¥
UKW LBET, a 3aTeM BbIGpaHHyo 12v ’ BIZUAD ‘ E =

rpaHuly (Hanpumep, KoHTyp, JleBbin,
[opu3oHTanbHbIN).

0P %@




PYKOBOACTBO MO KOMIMbKOTEPHOMY OK3AMEHY

q)yHKLIMM naHenn MHCTPYMEHTOB ONUCaHbl HMXe!:

3HauyKM Ha NaHenu
MHCTPYMEHTOB

DyHKUMA

[ononHuTenbHbIE yKa3aHus
| coyeTaHus KNaBuLL

E]

C6poc

Heobxogumo cobniopatb
OCTOPOXXHOCTb C 3TUM 3HAYKOM.
BbiGepuTe 3TO, TONBLKO €CNKU Bbl XOTUTE
OYUCTUTb CBOWI OTBET MOSHOCTHIO

1 Ha4aTb 3aHoBO. Bam Gynet
npegcTaeneHo coobLueHne ¢ npockbboii
NOATBEPAUTL, €CIN Bbl XOTUTE
NPOAOIHKUTL.

P -

Bblpesatb
KonupoBatb
BcraButb

Ctrl-X (Bblpesatb)

Ctrl-C (KonupoBatb)

Ctrl-V (BctaButb)

Mo>HO Taikke nomny4nTb AOCTY,
LLLENKHYB NpaBow KHOMKOW MbILLIN
A4enky 1 BbibpaB Heobxoaumyto
dyHKUMI0. OTO NO3BONSAET KONMPOBaTh
dopmart 13 BeibpaHHoro obbekta unu
TeKkcTa 1 NPUMEHSITb ero K Apyrum
obbekTam uUnu TEKCTy.

Kuctb dhopmatmposaHms

370 nosponseT KonuposaTk opmar
13 BbIOpaHHOro obbekTa unm TekcTa

1 NPUMEHATL ero K Apyrum obbekTam
UInn TEKCTY.

OTMeHUTb
MoBTOPUTH

Ctrl-Z (OTmeHUTb)

Ctrl-Y (MoBTOpUTb)

370 nNo3BonseT BamMm OTMEeHUTH /
NoBTOPWTbL Balle(v) nocrnenHee(ne)
nevictue(s).

Mpumeyanue: ecnu Balle nocregHee
fencTere cbpacbiBano Ball OTBET B
dopmaTe OnekTpoHHon Tabnuupl, To
knasuLa

OTMEeHUTb: He BOCCTaHOBUT BalLll
OTBeT, N03TOMYy npu cbpoce oTBeTa
crieflyeT cobnofaaTb OCTOPOXHOCTb

MacwrTab

370 No3BONSET YMEHbLIUTL /
YBENUYUTL pa3mep 0ToBpakaemoro
[IOKyMeHTa.

ol

Pa3wmep wpudra

Mony>XWpHbIA Ctrl-B (nonyxwupHbiit)
B I H Kypcus Ctrl-I (kypcuB)
MopyepkHyThIA Ctrl-U (nopyepkHyTbIiA)
A LiBeT wpudra
wTE

LiBeT 3anuBku S4enku.

MoxanyicTa, ncnonb3yiTe LBeTa
SIYEikn B CBOEM OTBETE, TOMbKO Mpu
HeobxoaumocTu. ATy PyHKLMIO Takke
MOXHO MOMyYnTb, LLEMNKHYB NpaBoi
KHOMKOWN MbILLK S4eViKy U BbiGpaB
dopmar syeek.

BbIpoBHATL:

Mo neBomy kpato
Mo ueHTpy

Mo npaBomy kpato




PYKOBOACTBO MO KOMINbIOTEPHOMY 3K3AMEHY

3Ha4yku Ha naHenu | ®yHKUusA [JononHutenbHbIe yKasaHusi
MHCTPYMEHTOB | coyeTaHuA KnaBuULL
00 Yucnoson copmat [Mo3BonsieT hopmatuposatb Yncna B

General
Custom
0.00

# 50
###0.00

AyerKax.

BbibepuTe ‘Monb3oBaTenbLCKuUin’,
YTOGbI NOMNYYUTb AOCTYN K HECKOSbKAM
BapvaHTam hopmMaTupoBaHus.

3Ty PYHKLMIO TaKKE MOXHO MOMNYyYUTb,
LLENKHYB NpaBow KHOMKOW MbILLIN
A4enky 1 BbibpaB Popmat Auveek.

dopmart BantoThbl

General

Custom

£8 #80;[Red)-£4 #50

£8 #80.00,-£4,#50.00
£8,220.00;[Red]-£2,#20.00

#RHO;H R0

###0;[Red)-#,#20

###0.00,-# 5#0.00

###0.00;[Red)-#,2#0.00

N EERO_ AR @

T WARO_ £ R AR _ £ @
_SEER0.00_3" BAO.00__ 115 @
_E" #8H0.00_;-£" #,#40.00_;_£"""72_; @ _-

3710 no3BonseT Bam BbiGpaTb hopmaT
BantoThl.

BbibepuTe ‘Monb3oBaTenbLCKuin’,
TOGbI MONYYNTb JOCTYN K HECKOMNBbKUM
BapuaHTam hopMaTMpOBaHMS.
BKntovast cumeon $.

3Ty YHKLMIO TaKKe MOXHO MOMNyYUTb,

LLeNKHYB NpaBowv KHOMKOW MbILLIN
A4enky 1 BoibpaB Popmat A4veek.

MpoueHTHbIe hopmaThl

0%
0.00%

3710 nosBonseT otobpaxaTtb A4YEnKy B
npoLeHTHOM chopmare.

Bbi6epuTe ‘Monb3oBaTenbCkuin’,
YTOGbI NOMYYNTb AOCTYM K HECKOSbKUM
BapvaHTam chopmatupoBaHuns

OTy DOYHKLMIO TaKKe MOXHO NOMNyynTb,

LLEeNKHYB NpaBovi KHOMKOW MbILLIN
S4eliKy 1 Bbibpas Popmar siueek.

1/

dopmatbl Apobu

#7202
#2272

370 nosBonseT 0Tob6pasnTh AYeliky B
dopmaTax apob

BbibepuTe ‘Monb3oBaTenbCKuUin’,
YTOGbI NONYYUTb AOCTYN K HECKOMBbKUM
BapvaHTam chopmaTupoBaHus

3Ty PYHKUMIO TaKKe MOXHO NONyYnTb,
LLIeNKHYB NPaBoW KHOMKOWM MbILLN
SYeliky 1 BbiopaB Popmar siueek.

dopmartbl AaTbl/BpeMeHU

dd/mmlyyyy
dd-mmm.yy
dd-mmm

mmm-yy

h:mm AM/PM
h:mm:ss AM/PM
hh:mm

hh:mm:ss
dd/mmlyyyy hh:mm
mm:ss

[h]:mm:ss
mm:ss.0

370 nossonsieT Bam BbibpaTh hopmar
fatbl / BpeMeHu Ans sayeiikun

BbibepuTe ‘TNonb3oBaTenbLCKUin’,
4TOGbI NONYYNTb AOCTYN K HECKONBKAM
BapuaHTam hopMaTUpOBaHUS.

OTy DYHKLMIO TaKKE MOXHO NOMYyYUTh,

LLeNKHYB NPaBoW KHOMKOW MbILLIN
AYeinky 1 Bblbpas dopmar Aueek.




PYKOBOACTBO MO KOMIMbKOTEPHOMY OK3AMEHY

5 YACTO UCNOJIb3YEMbIE ®OPMYJIbl ANEKTPOHHbIX TABJIUL]

*  Bbl OMKHBI MCNONb30BaTb CMMBON ‘=’, YTOOLI HaYaTb YOpPMYyIy B Svelike.
» PykoBoacTtBo Mo paboTe ¢ 4acTo ncnonb3yeMbiMy hopMynamu, a Takke NpuMepbl, NPUBEAEHbI HUXKE.

HasBaHue dyHkLMMU
M CUHTaKCUC Ha
pyccKoM si3blke

CuHTaKkcuc

OnucaHwue

Mpumep

Sum
Cymma =CYMM()

=SUM(number1,[number2],...)

Number1 (06s13aTenbHO) — NepBoe YMCNO ANS CIIOKEeHUs!
Number2 (onumoHanbHoe) — AONOMNHUTENbHbIE YWCna Ans
CroXeHust

dopmyna cknagslBatoLas
3HAYEHMS.

3HayeHust MoryT ObiTb
yucnamu, aguanasoHamu
yucer, CCbinkamu Ha sYemKy.

CymMmMupyeT Bce uncrna B
fA4enkax ot B2 oo B8
CymMmMupyeT Bce uncrna B
auenkax A1, A3, A5

Average
CpegHee 3HadeHve
=CP3HAY()

=AVERAGE(number1,[number2],...)

number1 (o6s3aTenbHO) — NEPBOE YMCIO, CCbINKa Ha
SYENKy Unu AvanasoH, Ans KoToporo TpebyeTcs BbIYMCIUTL
cpegHee 3HayeHve

Number2 (onumoHanbHoe) — 4ONONHUTENbHbIE HOMEpa,
CCbINKM Ha SIYEVKM UMW AnanasoHsbl, Afs1 KOTOPbIX
BbIYMCIAETCS CpefHee 3HavYeHne

BosBpaluaeT cpegHee
3HayeHune (cpegHee
apudmeTunyeckoe)
aprymeHTOB.

BosBpaluaet cpeaHee
3HaYyeHue Yucen B s4eikax oT
B2 no B15

Square root
KopeHb =KOPEHb()

=SQRT(number)

number (06513aT€NbHO) — YNCNO, AN KOTOPOro BbIYNCASETCA
KBaApaTHbI KOPEHb

BosBpau.l,aeT nonoXxwuTternbHoe
3HavYeHne KBaapaTHOro KOpHA

BosBpaluaet uncno 2 ecnu
yuncno B averike J11 pasHo 4.

Power

CreneHb =CTEMNEHb(X,2)
2as cTeneHb
=CTEMEHb(X,1/3)
(kyBuyeckuii KopeHb)

=POWER(number,power)

number (06s13aTenbHO) — 6a30BbIN HOMEpP. ITO MOXET ObITb
no6oii BELLLECTBEHHBIN HOMEP

power (06s13aTenbHO) — NokasaTeslb CTeNneHn, B KOTOPYH
BO3BOAMTCS OCHOBaHWe

BosBpaluaet pesynsrat
BO3BEAEHWS YMCna B CTENEHb
MoxHo ucronb3oBaTb Anst
HECKOMNbKUX KOpHEW

Bosspaluaet 9 (3 B cTeneHu)
Bosspatiaet 3

(kyBuueckuii kopeHb 13 27)
Bo3sBpaluaet 3 (kopeHb
YeTBEpTOM cTeneHn n3 81)

Count
CueT =CYET3()

=COUNT(value1,[value2],...)

value1 (06513aTenbHO) - NEPBLIN ANIEMEHT, CChiflka Ha
SUEnKy Unu avuanasoH, Ans KOToporo TpebyeTcs noacunTaTb
KONM4ecTBO uncen

value2...(o6s3aTenbHo) - 4OMOMHUTENbHbIE 3NIEMEHTHI,
CCbINKM Ha SIYEKM UK AnanasoHbl, B KOTOpbIX Tpebyetcs
noAcYMTaTh KONMYECTBO Yncen

d)yHKLll/Iﬂ noacynTblBaet
KONNYeCTBO 3anONHEeHHbIX
A4YeeK B AnanasoH.

Ecnu 3 ayeitku B AnanasoHe
ot C4 po C8 copepxat
yucna, opmyna nogcymtaer
pesynbrar — 3.

Round
Okpyrnexune =OKPYTTI(X,2)

=ROUND(number,num_digits)

number (06513aT€NbHO) — OKPYFNSIEMOE YNCIIOBOE 3HAYEHME
num_digits — konn4ecTBO APO6GHbIX pa3psaoB, 4O KOTOPOro
TpebyeTtcs

OKPYFNUTb YNCIIO

OKpyrrisieT 4ncno Ao
yKa3aHHOTO Konu4ecTsa
LPOGHBIX paspsiaoB

OkpyrneHue Yyncna B syeive
C4 po gByx Apo6HbIX
paspsinos.

Log
TNorapudm =LOG(X,2)

=LOG(number,[base])

number (06513aTENbHO) - NONOXWUTENbHOE BELLECTBEHHOE
4Kcno, Ans KOTOPOro BbIYMCIISIETCS norapmudm

Base (HeobsizaTtenbHo) - OcHoBaHue norapudma. Ecnn
aprymeHT “OCHOBaHWe” onyLUeH, NpPeanonaraeTcs, Y4To oH
paBeH 10

Bosspaluaet norapudpm
yucna no 3agaHHomy
OCHOBaHMI0

Ecnu svenka J11 cogepxut
yumcno 8,

norapudm yvcna 8

Mo OCHOBaHMIo 2.

Pesynbrat (3) — cTeneHs,

B KOTOpYI0 HeobxoanMmo
BO3BECTWN OCHOBaHWE, YTOObI
nony4nTb Yncno 8.




PYKOBOACTBO MO KOMINbIOTEPHOMY 3K3AMEHY

HasBaHue dyHkLMH
M CUHTAKCUC Ha
PYCCKOM fi3blke

CuHTakcuc

OnucaHwue

Mpumep

NPV
YrcC =4nc(craska;
3HayeHue1; [3HayeHne?2],...)

=NPV(rate,value1,[value2],...)

rate (06s13aTENLHO) - CTaBKa AMCKOHTUPOBAHMWS 32 OAMH
nepvog,

06BLEKT, CChiflka Ha siYeliky Unu AuanasoH, KotTopble
HeoBXxoAMMO ANCKOHTMPOBaTL

[IONOMHUTENbHbBIE YUCNA, CChINKW Ha SHENKU NN ANanasoH,
KOTOpble HEOBXOAUMO AUCKOHTMPOBATb.

Bosspaluaet BenuunHy
YNCTOW NPMBEAEHHON
CTOMMOCTU UHBECTULNN,
MCnonb3ysi CTaBky
[OVCKOHTMPOBA- HUSI, @ Takke
nocnefosaTenb- HOCTb
Gyaywmx Beinnat
(oTpruaTenbHble 3Ha4YeHUs ) 1
NOCTYNNEeHN
(nonoxuTenbHble 3HaYeHNST).

[NCKOHTMPOBAH- Hble
3HayeHus B svenkax B12-E12
no cTaBKe AUCKOHTUPOBAHUS
10%, rae B12 paBHo lloay 1.

IRR
BC[ =BC[(3HaueHus;
[Nnpeanonoxexus])

=IRR(values,[guess])

values (06513aTenbHO) - MacCKB UMK CCbINKa Ha AYenku,
copepxallue Yncna, Ans kotopbix Tpebyerca nogcumTaTb
BHYTPEHHIOK CTaBKY AOXOAHOCTN

guess (Heobs3aTenbHO) - BENUYMHA, NPeanonoXnTeNbHO
6nuskas k pesynsraty BC[l.

BosBpaluaeT BHyTPEHHIO0
CTaBKy AOXOAHOCTU ANs

psifia NOTOKOB AEHEXHbIX
cpefcTs, NPeAcTaBneHHbIX UX
YNCMEHHBIMU 3HAYEHUAMMU.

PaccuntbiBaet BC[ saueek
B15- F15 ncnonb3ys

0.12 kak BENUYMHY Brmskyto
k pesyneraty BC[l, roe B15
pasHo loay 0.
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PYKOBOACTBO MO KOMIMNbKOTEPHOMY BK3AMEHY

[ToscHeHnsa K QYyHKLMOHANbHOCTU 9K3aMeHa

HABUIALUA
» Homep Bonpoca, koTopblli Bbl MpocMaTpuBaeTe, oTobpaxaeTcs Ha BepxXHel
naHenu aucnnes. Bol MOXeTe CKpbITb UM BOCCTAaHOBUTbL 3TO OTOOpaxeHue,
BblOpaB KHOIMK

nmbo HaxumMas ykasaTeneM Mbilly Ha HOMep Bompoca Ha
akpaHax HaBuraTopa unv O63opa anemMeHTa.

+ Bbl MOXeTe BepHyTbCS K BOMPOCaM U U3MEHWUTb CBOU OTBETHI B Nto6oe BpemMsi BO
BpeMsi 9k3ameHa.

®JTAXKOK AnA OB30PA

* Ecnu Bbl XOTUTE BEPHYTLCS K paCCMOTPEHMIO BONpOCca no3xe B npoLecce
9K3aMeHa, HaXXmMuTe KHonKy§ P OrtmetuTb ans npocmoTpa

* Haxxmute KHOMKy NOBTOPHO, YTOObI CHATL ¢hriaok.

CMPABKA

— Konmu aTnx ak3ameHauMOHHbIX UHCTPYKLINIA
— CnpaBo4HOW MHOPMaLIMK U PYKOBOACTBY Mo paboymm obnactam.
— Cnucky hopmyn / Tabnuuam HanoroB, ecnv 3Toro TpebyeT Ball 3K3aMeH.

yKasblBaTb, AOCTYMHbI 1Y CIUCKM (DOpMYI / TabnuLbl HAMoro., T. €. KHOMKM
‘® Momowb/Crincok popmyn i Unn i @ Momolus/Hanorossie Tabnub -




PYKOBOACTBO MO KOMINbIOTEPHOMY 3K3AMEHY

KANbKYNATOP

Y Bac ecTb BO3MOXHOCTb
1Cnonb3oBaTb CTaHAAPTHbIE UK
Hay4Hble 3KpaHHbIE KarbKynsaTopbl,

O6paTnTe BHUMaHWe, YTO GOMNbLUMHCTBO
KaHAMOATOB NpeanoYnTaoT
MCMONb30BaTh HA MHTEPAKTUBHOM
3K3aMeHe COOCTBEHHbIN KanbKynsaTop

— 3TO paspeLleHo, eCrin OH He
npegycmaTtprBaeT BO3MOXHOCTM
COXpaHsaTb Unm oTobpaxaTb TEKCT.

BbIYUCINEHUA /| YEPHOBOM
BITOKHOT

Bbl MOXeTe ncnonb3oBaTh aKPaHHbLIN
YepHoBow BrnokHoT, 4Tobbl fAenaTtb
3aMeTKkM / BbluMCeHus], BbIbpaB

1 BCTaBNATb TEKCT 13 YepHOBOro
BrnokHoTa B Baw BapuaHT OTBeTa,
ucnonb3ys covetanus knasuw Ctrl-C
(Konuposars), Ctrl-X (BbipesaTtb) n
Ctrl-V (BcTtaBuTb), unn akpaHHble
KHOMKM.

YepHoBow BNOKHOT coxpaHsieT Bce
3anvcu / BbIMUCNEHNS, BBEOEHHbIE

B NtoOyto 13 paboumx obnacren.

OHM JOCTYNHBI HA MPOTSAXXEHNN
3K3ameHa u He OyayT npeacTaBneHbl
0N MapKUpOBaHWs NOCHe Ballero
WHTEPaKTMBHOIO 9K3ameHa.

Bam Takke byneT npegocTtaBneHa
nncTbl Bymarv ansa 3ameTok /
BbIYMCIEHWI ANs BaLLEro
WHTEPaKTMBHOTO 9K3aMeHa, ecnv Bbl
npegnoYnTaeTe UX UCMONb30BaTh.
OHu He ByayT npeactaBneHbl Ang
mapkupoBaHus. OHu ByayT cobpaHbl
B KOHLIE 3K3aMeHa U He OO0IMKHbI ObITb
BbIHECEHbI 13 3K3aMeHaLMOHHOTO
NnoMeLLeHuns.

Calculator

TI-30XS

MultiView

[®, Scratch Pad (3]

= cut B copy Paste ¥)Undo (¥ Redo

Question 1
25% of $450 =5112.50 in year 1

Question 4
Sales = $2,000 - including margin?

Question 10
(a) (i) remember to add sales tax when answering

Question 15|
(c) Material price variance - $28,500 A - supplier changed price, material was scarce, poor
purchasing decision?

BaxHo

3ameTku / BbluMCNEHNS, BBEAEHHbIE B YepHOBOM
BNoKHOT MnK 3anMcaHHble Ha NUCTax BbIYUCIIEHWI

BO BPEMSI MHTEPAKTMBHOIO 3K3aMeHa, He OyayT
TMapPKMPOBaHbI.

Ecnu Bbl XoTUTE, 4TOOLI Mapkep BUAEN Kakme-nmbo
3aMeTKM / BbIYMCNEHUS K 3adaHMsAM BONpoca Ha
VNHTEPAKTMBHOM 3K3aMeHe, Bbl [OMKHbI MOKa3aTb UX B
COOTBETCTBYHLLMX BapuaHTax oTBeTa.

[X] Close
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PYKOBOACTBO MO KOMIMNbKOTEPHOMY BK3AMEHY

YCINNOBHOE OBO3HAYEHUE

* Bkl MmoxeTe 0o6aBuUTb BbIGOP
CVMBOJIOB Barsto oTBeTaM,
BblIOpaB KHOMKY
BEPXHEN MaHEeNn UHCTPYMEHTOB.

9KPAH HABUTATOPA

+ Bbl MOXeTe Nony4nTb AOCTYN K
Haewratopy B nto6oe Bpemsi BO

Ms 9K3ameHa, BblIGpaB KHOMKY

* OTOT 3KpaH MO3BONSET NEPenTn
K nto6omy HoMepy Bornpoca Ha
3K3aMeHe.

* OH Takke NO3BOSSAET BaM BUOETb
cTaTyc Kaxgoro Bonpoca u To,
OblIf1 M OH NPOCMOTPEH, BblGpaH
ONS peLeHnst unm noMeYeH ans
NpoBEepKM.

OKPAH OB30PA 3NIEMEHTA

»  OTOT 9KpaH Jaet Bam
OKOHYaTEeNbHYH BO3MOXHOCTb
YBUAETH (priaXKoK 1 cTaTyc NonbITkM
peLLEeHnst KaXxaoro BONpoca, a Takke
NPOCMOTPETL BalLW OTBEThI Nepen
BbIXOOOM U3 CeaHca Kk3aMeHa.
Bbl MoxeTe BbIOpaTh OTAEMNbHbIE
BOMPOCHI, K KOTOPbIM Bbl XOTUTE
BEPHYTbCS, UK BbICTPO NOMyYnTh
[OCTYN K rpynnamM BONpOCOB Ha
akpaHe ‘O630p dnemeHTa’.

EEE HaBuratop - Ucnonbsyiite pewetms 3a5a4 ANA NPOBEPKM OTBETOB

Bonpoc Ne Craryc

OTMe4eHo - npocMoTp ‘

Bonpoc 1 He Buinonuex
Bonpoc 2 He BbInonkeH
Bonpoc 3 Boinonxex

Bonpoc 4 He npocmotpen

3akpeiTh

B TeueHune nepmnoga npocmotpa
anemMmeHTa HaBuratop HeqoCTyneH,
OLHaKO Bbl MOXeTe NepenTn

K Bonpocam, BbIbpaB KHOMKY
§,Elanee —) < [Mpeabioywmn nnm
- Crtpanuua Mpoeepkun

Mpv NpocMoTpe BOMPOCOB Bbl
MOXETEe U3MEHUTb CBON OTBET U
HaxkaTb kHomMkKy ‘OkpaH O63opa’,
YTOObI MPOCMOTPETL NMGON
OGHOBMEHHbIV CTaTyC Ha 3KpaHe
‘O630p AnemeHTa’

3ABEPLWUEHUE 9K3AMEHA

« TMocne Toro, kak Bbl 3aBEpLIMNK
NPOBEpKY 3remMeHTa 1 XoTuTe
OKOHUATENbHO 3aBEpLUMTh
3K3aMeH, aXMUTE KHOMKY
[ 3aBepwuTb 3k3aMeH  Ha KpaHe
‘O630p AnemeHTa’.

» [locne 3aBepLueHNs 3K3ameHa Bbl HE
CMOXeTe BEePHYTbCA K KakuM-nnbo
Bonpocam.




ACCA

Think Ahead



